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GOVERNMENT OF NUNAVUT  

 

POSITION DESCRIPTION 

 

 

Date:   March 15, 2017   Position Number: 03-11662 

 

Position: Director, Corporate Policy  Reports to: Deputy Minister (03-00597) 

 

Location: Iqaluit     Effective: March 15, 2017 

 

 

    

Jeffrey Chown,      Date 

Deputy Minister of Finance     
 

 

General Accountability 
 

The Director, Corporate Policy (Director), provides departmental, public agency and ministerial 

support through a dual role of assuming the responsibility for human resources and public agency 

policy development. 

 

The Director is also responsible for: 

 Strategic planning;  

 Leading the Finance review of all GN submissions to Cabinet; and 

 Corporate communications. 

 

 

Organizational Structure 
 

The Director is one of five (5) positions reporting directly to the Deputy Minister (DM). The other 

four (4) are: 

 

Assistant Deputy Minister 

Associate Deputy Minister, Human Resources 

Comptroller General 

Executive Secretary 

 

 

Subordinates 

The Director, Corporate Policy has a staff of eleven (11) employees reporting directly or indirectly to 

it.  

The four (4) positions reporting directly to the Director are: 
 

Manager, Corporate Policy 

Manager, Communications 

Manager, Public Agency Operations 

Manager, Human Resources Policy 
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Nature and Scope 

 

The Department of Finance is a central agency and the primary advisor to the Government of Nunavut 

(GN) on all fiscal matters. Headquartered in Iqaluit with more than 250 employees working in three 

decentralized offices in Cambridge Bay, Rankin Inlet and Igloolik, Finance is responsible for ensuring 

public funds are used to support government priorities in a manner that is characterized by high 

ethical standards, accountability and openness, and that human resources functions within the 

Government are open, transparent and accountable. The Director works in Iqaluit making decisions 

that impact Nunavummiut in all 25 communities, spread across three time zones in a geographic area 

comprising 1/5 of Canada’s landmass. 

 

This position has a critical role in determining how government departments and public agencies 

manage their operations. The position has a direct and government-wide impact and can significantly 

affect the operating budgets of government departments and public agencies. 

 

In addition to providing support to the Minister’s Office, Corporate Policy is responsible for 

researching and developing legislation and policy that can have an impact on all GN departments and 

public agencies. 

 

The Director is responsible for overseeing the review of all GN submissions to Cabinet to ensure 

compliance with financial and human resources policy. Ongoing review and revision of the Human 

Resources Manual is also required in order to provide departments with current, accurate and 

appropriate tools to manage their resources. 

 

Corporate Policy also manages departmental communications, an essential service that provides clear 

and consistent messaging to Nunavummiut and businesses on new and existing departmental 

initiatives. 

 

Successful execution of this role contributes to: ensuring the Minister and department maintain the 

public’s confidence; good governance by the GN and its public agencies; compliance with GN 

statutes, including but not limited to the Financial Administration Act, the Public Service Act and 

those Acts that the public agencies operate within; and improved operation and accountability. 

 

 

Dimensions (2016/17) 

 

O&M Budget:   $2.062 million 

Person Years:   12 

Capital Budget:  $Nil 

 

 

Specific Accountabilities 

As a part of the senior management team, the Director: 

 Provides input in determining the priority of policy, procedures, regulations and standards 

development for the department; 

 Makes recommendations and provides expert advice to the Deputy Minister of Finance, 

Deputy Ministers, Assistant Deputy Ministers, Associate Deputy Minister, Comptroller 

General and the Secretary to the FMB as required on issues that arise in the area of financial 

and human resource legislation and policy; and 
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 Represents the department on interdepartmental committees, such as the Policy Officials 

Committee, and the GN at inter-jurisdictional meetings. 

 

The Director provides policy support to the Minister’s Office by: 
  

 Developing policies, standards and guidelines for government departments and agencies so as 

to support informed decision making by the Department and the FMB;  

 Providing support to the Minister and DM for appearances before Legislative Assembly 

Standing and Special Committees, and the Committee of the Whole through: 

o Timely, relevant briefing on matters affecting the financial policies of the GN; 

o Collaboration with Justice in drafting and delivery of relevant legislation; and 

o Co-ordination of government responses to questions, recommendations and 

information requests. 

 Ensuring that all support materials for the Minister, including Sessional Briefing Binders, 

Opening Comments and Minister’s Statements are prepared and accurate; 

 Ensuring that all information requests and commitments from the Minister’s Office are 

fulfilled; 

 Drafting Ministerial correspondence; and 

 Undertaking research and analysis in support of the DM. 

 The Director is responsible for overseeing the Finance review of all GN-wide submissions to 

Cabinet, including all legislative proposals, to ensure compliance with financial and human 

resources policy. 

 

Through the Manager, Public Agency Operations, the Director provides support to public agencies by: 
 

 Developing and recommending changes to GN policy and legislation that will result in sound 

financial management and governance of the GN’s public agencies and coordinating the 

PAC Deputies Committee; 

 Chairing the PAC Working Committee; 

 Reviewing existing legislation that governs the public agencies; 

 Communicating to affected parties those legislative initiatives that would improve 

governance; 

 Coordinating the drafting of proposed legislation; 

 Engaging senior representatives of public agencies, as appropriate, in defining, reviewing, 

validating and accepting financial policies and their amendments; 

 Maintaining open and effective communications between the GN and the public agencies; 

 Making recommendations to the DM on matters pertaining to the development of new 

government financial policy; and  

 Maintaining positive relations with all stakeholders involved in policy development. 

 

The Director is responsible for departmental policy initiatives and: 

 Leads the development and amending of human resources policies, legislation and 

regulations that are critical to the government’s efficient and effective operations;  

 Participates in and maintains effective internal and external communications within the 

department, between the department and other departments and public agencies; 

 Analyzes the potential impacts of policy proposals to be considered by FMB or Cabinet, 

points out potential problems and recommends the best alternatives in order to achieve the 

desired objectives; 

 Develops and recommends changes to Government policy;  
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 Coordinates departmental responses to requests for comments on policy issues; 

 Provides legislative development expertise to departmental units; 

 Provides overall policy development support and expertise to departmental units; 

 Prepares and provides briefing information for Federal/Provincial and Territorial meetings, 

cabinet sessions, DM, , Associate DM, ADM and the Comptroller General; 

 Monitors and evaluates departmental policy, program and legislative development;  

 Liaises with central agencies regarding departmental priorities; and 

 Oversees the departmental ATIPP administration and compliance with the GN’s language 

legislation. 

 

The Director is the senior manager responsible for the development of the department’s own Business 

Plan. 

 

The Director is the senior manager responsible for departmental communications, and reviews 

departmental press releases, public messaging materials, departmental presentations, ministerial 

speeches, and website content to ensure consistency. 

 

The Director guides, manages, coordinates, develops and organizes the resources and activities of the 

Corporate Policy Division and motivates a small group of professionals to achieve a high level of 

productivity by: 

 Determining the priority of policy, regulations and standards development work in the 

division and ensuring that sufficient and appropriate human resources have been allocated to 

the tasks; 

 Providing leadership and support to subordinates; 

 Making recommendations in the allocation of the financial and human resources within the 

division; 

 Playing a lead role in the development of the Department Business Plan; and  

 Developing training plans for the division. 

 

 

Knowledge, Skills and Abilities 

This position requires a broad understanding of the techniques for the analysis, strategic planning and 

evaluation of legislation and policies pertaining to the GN and its public agencies. The incumbent is 

one who has been a senior manager with supervisory responsibilities and who can provide direction 

for a small group of professionals with varying levels of education and experience. 

 

Expert knowledge and experience is required in the area of policy development and public policy 

analysis. 

 

This is a Position of Trust. 

 

Knowledge Requirements: 

 Knowledge of public administration, strategic planning, evaluation, human resources and 

program design theory and principles: experience in the application of this knowledge in 

complex situations and having organizational  impact is also required; 

 Knowledge of policy and legislation development in a public sector environment and 

experience in the application of this knowledge; and 

 Knowledge of Acts, regulations and policies specific and relevant to Nunavut. 

 General understanding of financial practices in a public sector setting; 
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 Knowledge of accounting and of computer applications related to accounting and financial 

planning are considered assets.  

 

Problem Solving 

Superior judgment, strategic-thinking and the ability to negotiate and obtain consensus are required to 

resolve issues in a complex, diverse and uncertain environment. The incumbent must be able to make 

effective extrapolations with incomplete information and develop creative solutions. 

 

Skills and Abilities  

 Excellent interpersonal skills and the ability to adjust appropriately to a particular individual 

or entity to recognize and consider their varied responsibilities. 

 Proven leadership skills with ability to manage and develop a team of professionals. 

 Ability to convey and receive information about a wide variety of topics with audiences who 

may or may not be familiar with the subject or concepts.  

 Ability to lead, advise, guide and counsel committees. 

 Strong conceptual and reasoning skills and high tolerance for ambiguity. 

 Superior communication skills including writing, persuading, negotiating, guiding and 

conducting presentations and workshops to a large audience. 

 Ability to build strong relationships and foster a cooperative environment. 

 Ability to deliver within tight deadlines. 

 Ability to work within a diverse multicultural environment using tact and diplomacy. 

 Ability to speak Inuktitut/Inuinnaqtun is an asset. 

 

This knowledge, skills and abilities would normally be acquired through completion of a degree in 

public administration, business administration, political science, human resources or a related field 

from a recognized university, seven years related work experience, and five years of progressive 

management experience. 


