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1. IDENTIFICATION 
 

Position No. Job Title Supervisor’s Position 
70-14228 
 

NRI/ETP Technician Senior Instructor, ETP, 70-1819 

 
Department Division/Region Community Location 

Nunavut Arctic College Nunatta Iqaluit Nunavut Research Institute 

 
Freebalance Coding:   
0330001111030200104 

 

 
2. PURPOSE  
 

Main reason why the position exists, within what context and what the overall end result is. 

The mandate of the Nunavut Research Institute (NRI) is to develop, facilitate, and promote scientific 
research as a resource for the well-being of people in Nunavut. 

The mandate of the Environmental Technology Program (ETP) is to develop environmental 
practitioners to meet the needs of private and public organizations that operate in Nunavut. 

Reporting to the Sr. Instructor ETP, the incumbent’s primary responsibilities are to: 1) Assist with the 
operation and maintenance of NRI/ETP laboratory and garage facilities, research and field equipment, 
and vehicles (i.e. trucks, snowmobiles, boats, ATVs etc.), 2) Assist with the planning, coordination and 
logistics for ETP field camps and day excursions, 3) Plan, prepare and deliver the Small Engine Repair 
(022-050) course to ETP students, 4) Lend technical and logistical support for field and laboratory 
research projects and studies. 

The position is critical to the mandates of both the NRI and the ETP by: 1) Ensuring that facilities and 
equipment are in operable and safe working order, 2) Ensuring that health and safety regulations are 
being followed, 3) Ensuring that facilities and equipment are maintained and operated in a cost 
effective manner, 4) Ensuring that the facilities, equipment, and vehicles are well organized and clean, 
and 5) Assisting in field work and research when needed.   

 
3. SCOPE 
 

Describe the impact the position has on the area in which it works, or if it impacts other 
departments, the government as a whole, or the public directly or indirectly.  How does the position 
impact those groups/individuals, the organization and/or budgets?  What is the magnitude of that 
impact? 

The position impacts the following: 
 Staff and student health and safety by ensuring that facilities and equipment are safe and operable; 
 Staff and student health and safety by ensuring that equipment and supplies, including chemicals, 

and fuels, are labelled, stored, and managed appropriately; 
 Nunavut’s environment, indirectly, by aiding in the development of environmental practitioners 
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that are well prepared and experienced to be leading stewards of Nunavut’s land, wildlife, and 
resources; 

 Nunavut’s economy, by aiding Nunavummiut to pursue various career paths and secure well paying 
positions as environmental practitioners; and 

 Nunavut’s increased sustainability, by aiding to develop Nunavut’s future environmental leaders 
and decision makers.  Increasing the territory’s capacity to make informed and thoughtful decisions 
regarding development projects, resource management, and other relevant issues.   

 
4. RESPONSIBILITIES 
 

Describe major responsibilities and target accomplishments expected of the position.  List the 
responsibilities that have the greatest impact on the organization first and describe them in a way 
that answers why the duties of the position are being performed.  For a supervisory or management 
position, indicate the subordinate position(s) through which objectives are accomplished. 

The Incumbent will: 

Maintain NRI/ETP garage facilities, research and field equipment, and all related supplies: 
 Ensuring that facilities and equipment are maintained in safe and operable working condition 

through frequent inspection and maintenance; 
 Ensuring chemicals, including fuels and oils are stored properly to ensure health and safety 

regulations are met and fire hazards minimized; 
 Ensuring all users of NRI/ETP laboratories and garages facilities are aware of all necessary safe use 

protocols/rules, and necessary emergency equipment and procedures, and that the users are using 
the facilities and equipment in a safe and professional manner and avoiding fire and personal safety 
hazards;  

 Cleaning, and organizing laboratory and garage spaces, including NRI/ETP out buildings; 
 Assisting in maintaining inventory databases for field and research equipment, vehicles, and 

supplies;   
 Assisting in maintaining the security of NRI/ETP research and field equipment, and supplies; and 
 Sharing local traditional knowledge and information.  

Additional responsibilities specific to NRI/ETP garage facilities, equipment, and supplies: 
 Maintaining NRI/ETP garage facilities, and equipment which involves conducting routine 

inspections, testing and maintenance of the equipment, and assisting in the 
modification/adaptation of equipment. 

Additional responsibilities specific to NRI/ETP field equipment, and supplies: 
 Maintaining and preparing field equipment which involves conducting routine inspection, testing 

and maintenance of the equipment, and assisting in the necessary modification/adaptation of 
equipment. 

Additional responsibilities specific to NRI/ETP vehicles (i.e. trucks, snowmobiles, boats, ATVs, etc.): 
 Maintaining vehicle maintenance logs for all vehicles; 
 Inspecting vehicles on a regular basis (fluid levels, tire pressure, belts, batteries, etc.); 
 Ensuring necessary maintenance is performed, by a local auto mechanic if necessary, in a timely 

manner; and 
 Ensuring vehicles are kept clean and that necessary equipment is stored in vehicles (i.e. jumper 

cables, tire inflator, spare belts, etc.). 

Additional responsibilities specific to NRI/ETP laboratory facilities, equipment, and supplies: 
 Developing the necessary skills and knowledge to safely work in NRI/ETP laboratories; 
 Assisting in maintaining and preparing laboratory equipment and instrumentation which includes 
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conducting routine maintenance tasks, calibrating and testing, and assisting in the 
modification/adaptation of equipment;  

 Assisting with the ordering, inventorying, storing and disposing of chemical and other lab supplies, 
including the maintenance of MSDS sheets for chemicals and the proper labelling of lab samples; 
and 

 Assisting to ensure that laboratory facilities are in compliance with the NRI Lab Manual, WHIMIS 
and WSCC requirements. 

Assists with field camp and day excursion planning, logistics and delivery by: 
 Assisting ETP staff with the planning, organization and logistics of field camps; 
 Assisting in preparing equipment and vehicles (boats and snowmobiles) for field camps and day 

excursions; 
 Assisting with the delivery of ETP field camps; 
 Maintaining and repairing research and field equipment as required while in the field; and 
 Helping to ensure the safety of students at all times while in the field. 

Deliver high quality instruction in Small Engine Repair (022-050) in the ETP by: 
 Planning course content and activities; 
 Reviewing, assessing, and recommending course materials and resources; 
 Suggesting changes to the course outline in order to keep the course current; 
 Preparing a syllabus for the course; 
 Preparing and delivering lessons using a variety of instructional strategies and to maximize student 

learning outcomes; 
 Creating a learning environment which is conducive to adult learning; 
 Evaluating student progress through the use of assignments and examinations, maintaining daily 

attendance reports, marking students work, and preparing final grades and assessments for the 
official transcript for each student; 

 Preparing final course reports; 
 Providing opportunities for student to evaluate course content and instructional quality; 
 Understanding Nunavut Arctic College academic policies and ensuring the institutions academic 

standards are maintained; 
 Delivering courses outside the traditional (8:30 to 17:00) time period when assigned to do so; and 
 Modelling exemplary teacher behaviour while delivering the course. 
 
Provide technical support for field and laboratory scientific studies and projects:  
 Serving as the lead technician for field, and laboratory projects and initiatives; 
 Participating, as needed, in proposed research projects and the projected utilization of NRI/ETP 

facilities, equipment and supplies, and the identification and procurement of additional goods and 
services needed; 

 Collecting, receiving, cataloguing, storing and preparing data/samples collected by staff, students, or 
researchers when needed; 

 Helping to arranging transportation and logistical support for staff, students, and researchers as 
needed; 

 Arranging for the shipping and receiving of samples and supplies when requested;  

 Assist in the analysis of laboratory samples as needed; and 
 Providing technical advice and information to NRI/ETP staff, and researchers respecting the 

appropriate equipment and methodologies to achieve research goals in extreme environments and 
weather. 

 
Models workplace excellence and leadership by: 
 Participating in NRI/ETP and College voluntary activities including but not limited to special 
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committees struck by NRI/ETP  and senior College staff; 
 Maintaining and upgrading professional safety skills, competencies, and knowledge by receiving 

certification and recertification in relevant areas and keeping current of relevant skills and 
technologies needed to complete tasks and responsibilities well and safely. 

 Participating in Nunavut Arctic College’s professional development activities; 
 Supporting other College staff; and 
 Performs responsibilities in a manner that accurately reflects the cultural, political, social and 

environmental realities of Nunavut. 
 

Administrative and other duties as assigned by supervisor including: 
 Reporting, verbally and in writing, to the Senior Instructor-ETP as required, and completing a 

monthly report on activities; 
 Recommending, to NRI/ETP staff, improvements to facilities, equipment, and operations; 
 Recommending purchasing needs for  NRI/ETP laboratory and garage facilities, research and field 

equipment and supplies; 
 Representing program staff at meetings as needed; 
 Attending workshops, courses and conferences for the purpose of professional development as 

necessary and when funding is available;  
 Creating and promoting a positive image of the NRI/ETP and the College; 
 Maintaining a file of all research and field equipment manuals; 
 Exercising expenditure control while utilizing LCAs and petty cash; and 
 Completing a reasonable amount of other non-technical duties that may be required to attain the 

goals of the NRI/ETP (i.e. picking up guests from airport, yard clean-up, etc.). 
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5. KNOWLEDGE, SKILLS AND ABILITIES 
 

Describe the level of knowledge, experience and abilities that are required for satisfactory job 
performance. 
Knowledge identifies the acquired information or concepts that relate to a specific discipline.  Skills 
describe acquired measurable behaviors and may cover manual aspects required to do a job.  Abilities 
describe natural talents or developed proficiencies required to do the job. 
These requirements are in reference to the job, not the incumbent performing the job. 

Education and experience: 
 A technical 2 year diploma or trade relevant to the position; plus 
 Minimum 2 years’ related work experience in a relevant field; plus 
 Minimum 2 years’ experience operating various modes of transportation (i.e. boats and 

snowmobiles) in remote locations; 
 Minimum 2 years’ experience camping, travelling, and successfully navigating ‘on the land’. 

Preference will be given to applicants with experience teaching small engine repair at a post-secondary 
institution, preferably in a cross cultural setting 

Equivalencies consisting of an acceptable combination of education, knowledge, skills and abilities equal 
to the formal education and experience requirements will be considered. 

Other preferred education and experience: 
 PAL for non-restricted firearms;  
 Firearms proficiency training; 
 WHIMIS; 
 Valid Nunavut class 5 driver’s license; 
 Small Vessel Operators Proficiency certificate; 
 Marine Emergency Duties certificate; 
 Wilderness First Aid certification (Wilderness First Responder certification preferred); 
 Experience fixing and maintaining small engines found in ATV’s, snowmobiles and augers, etc.; 
 Experience planning, organizing and leading multiday trips on the land using boats, snowmobiles 

and by foot; 
 Knowledge and experience in the application of health and safety regulations and procedures for 

laboratory and field operations, and in the handling, use, transport and storage of hazardous 
chemicals; 

 Local knowledge of the land and waters around the Iqaluit and Frobisher Bay areas; and 
 Familiarity with shop tools and equipment. 

Abilities: 
 Applicants must have effective written and oral communication skills. Fluency in both written and 

oral Inuktitut along with an understanding of Inuit Cultural Traditions would be a definite asset; 
 Incorporate IQ principles and knowledge into daily tasks and duties;  
 Work under extreme and remote field conditions over extended periods of time; 
 Understand the unique problems, needs and status of northern students and people; 
 Travel, work and stimulate others under difficult or extreme environmental conditions; 
 Apply risk assessment and safety considerations while carrying out daily tasks and duties; 
 Operate calmly and safely around boats and snowmobiles at all times; 
 Respond to emergency situations in field locations and laboratories; 
 Ensure NRI/ETP equipment and protocols reflect current industry standards; 
 Maintain inventory databases; and 
 Participate in additional training to learn new skills and upgrade existing skills.  
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6. WORKING CONDITIONS  
  

List the unavoidable, externally imposed conditions under which the work must be performed and 
which create hardship for the incumbent.  Express frequency, duration and intensity of each 
occurrence in measurable time (e.g. every day, two or three times a week, 5 hours a day). 

 
 
Physical Demands 
 

Indicate the nature of physical demands and the frequency and duration of occurrences leading to 
physical fatigue or physical stress. 

The incumbent may spend up to 4 weeks per year (including some weekends) in primitive field camps 
working under variable and unpredictable weather and terrain conditions while being responsible for 
the well-being and safety of up to 30 people. 

The incumbent will endure physical demands during fieldwork and day excursions.  These would be 
caused by traveling by various modes of transportation such as boats, snowmobiles, ATVs, fixed wing 
aircraft, and helicopters to field locations.  Personal risk may be expected when traveling by such 
modes of transportation.  In addition, the incumbent is required to pack and unpack equipment that is 
being used during fieldwork and camps and excursions with the assistance of others.  The incumbent 
may also be required during fieldwork to work extensive hours, altering regular sleep patterns. 

Garage, yard, and fieldwork will involve routine exposure to extreme cold and wind. Physical work will 
include moving heavy and awkward objects (snowmobiles, sleds, field equipment, etc.). Accessing sites 
by boat, or snowmobile may involve long rough rides in off-road conditions including tundra 
hummocks, boulder fields, rough water, and rough ice.  

It may be necessary for the incumbent to travel periodically to meetings in other communities.  It may 
further be necessary for the incumbent to work outside the regular 08:30 to 17:00 daily work schedule. 
 The incumbent may work long hours during emergency situations. 

The incumbent can mitigate the effects of these working conditions by remaining physically fit and using 
proper clothing and equipment.     

 
Environmental Conditions 
 

Indicate the nature of adverse environmental conditions to which the jobholder is exposed, and the 
frequency and duration of exposures.  Include conditions that increase the risk of accident, ill health, 
or physical discomfort. 

The incumbent’s responsibilities are performed in laboratory, classroom, garage and field environments. 

Fieldwork will take place throughout the entire year.  Rain, swarming insects, sunburn, and high winds 
will be experienced during spring and summer fieldwork.  Extreme cold, windy, white-out, and blizzard 
conditions will be experienced during spring and winter excursions and fieldwork and camps, as well as 
windy and rainy conditions during fall excursions and fieldwork and camps.  Frostbite, windburn and 
snow blindness may occur if necessary precautions are not taken. 

Fieldwork and meetings may occur outside normal working hours and require extended duty travel that 
may include weekends and holidays.  

The incumbent may also be exposed to health hazards related to non-restricted firearms, chemicals, 
fuels, and mechanical equipment. 

Fieldwork in general requires long, irregular hours with sustained exposure to physical danger with no 
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immediate access to medical attention. Even activities based in the communities have limited access to 
medical aid, and all transportation, including emergency evacuations, is entirely weather dependent. 

The incumbent’s responsibilities require working with laboratory chemicals, fuels, solvents and cleaning 
materials and products.  Sampling and sample preparation may expose incumbent to disagreeable 
odours, hazardous laboratory chemicals, diseased tissues, and specialized laboratory equipment. 

 
Sensory Demands 
 

Indicate the nature of demands on the jobholder’s senses.  These demands can be in the form of 
making judgments to discern something through touch, smell, sight, and/or hearing.  It may include 
concentrated levels of attention to details though one or more of the incumbents’ senses. 

Work may also involve exposure to disagreeable odours (chemicals, fuels, organic specimens, student 
flatulants, and cleaning products), hazardous laboratory chemicals, diseased tissues, extreme cold 
temperatures, rain and windy conditions. 

Good eyesight and hearing and tolerance for cold working conditions are required for fieldwork and 
sample collection/preparation. 

Extreme cold and wind-chill will require the incumbent to wear multiple layers of clothing, which may 
make movement difficult, inhibiting the use of some equipment.  Extra precautions are required to 
prevent frostbite when handling metal objects (i.e. tools and equipment). 

Loud noises from small engines and firearms will be experienced.  The incumbent can control the effect 
by using hearing protection when possible. 

 
Mental Demands 
 

Indicate conditions within the job that may lead to mental or emotional fatigue that would increase 
the risk of such things as tension or anxiety. 

The incumbent may endure high mental demands during fieldwork, camps, and excursions, including 
stress due to unpredictable and extreme weather conditions, ongoing risk assessment, being 
responsible for up to 30 people, equipment problems, behaviour of colleagues, and long workdays 
followed by irregular periods of sleep. 

Mental demands require dealing with uncertainty, long periods of concentration, unanticipated 
weather delays in remote locations, constantly changing plans and priorities, small crew dynamics, 
unstructured work and overlapping priorities. 
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7.  CERTIFICATION 
 

 
 
________________________________________ 
Employee Signature 
 
 
 

Printed Name 
 
 
 

 
 
 

Supervisor Title 
 
 
 

Supervisor Signature 
 
 
 

Date:   Date   
I certify that I have read and understand the 
responsibilities assigned to this position. 
 

I certify that this job description is an accurate 
description of the responsibilities assigned to the 
position. 

  

  Deputy Head Signature 
 

  

Date 
 
I approve the delegation of the responsibilities outlined herein within the context of the attached 
organizational structure. 

 
 
 
8.  ORGANIZATION CHART 
 
Please attach Organizational Chart indicating incumbent’s position, peer positions, subordinate 
positions (if any) and supervisor position. 
 
 
“The above statements are intended to describe the general nature and level of work being 
performed by the incumbent of this job.  They are not intended to be an exhaustive list of all 
responsibilities and activities required of this position”. 


