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IDENTIFICATION  
 

Position Nos. Job Title Supervisor’s Position 

     10-13612 Epidemiologist Senior Epidemiologist 

 

Department Division/Region Community Location 

Health  Health Protection Iqaluit Headquarters  

 

Freebalance Coding: 10500-01-1-111-1050005-01-1000 

 
Purpose 
Main reason why the position exists, within what context and what the overall end result is. 
The Epidemiologist reports to the Senior Epidemiologist and duties will support collection and analysis 
of epidemiological data from a variety of sources, and provide interpretation that will help advance the 
promotion and protection of the health of Nunavummiut.  Utilizing the territorial health surveillance 
mechanisms and resources, the epidemiologist will provide quality surveillance data to support the 
Health Protection Unit of the Department of Health (DH).   

 
SCOPE 

Describe the impact the position has on the area in which it works, or if it impacts other departments, the 
government as a whole, or the public directly or indirectly.  How does the position impact those 
groups/individuals, the organization and/or budgets?  What is the magnitude of that impact? 

This position is to help the health information needs of the territory of Nunavut, as required by the 
Health Protection Unit, along with the Senior Epidemiologist.  The position ensures the availability of 
accurate, valid, timely and useable information as a sound basis for public policy and legislation and for 
programmatic activities for policy analysts, decision makers and client groups.  The information 
provided affects the focus, effectiveness, efficiency, evaluation and overall expenditures for budgets of 
programs and services of the entire Department.  Because of interdepartmental collaboration on key 
issues, the information also has the potential to affect budgets of other departments.  Information may 
be made available to other stakeholders in health. 

 
 
Responsibilities  

What are the responsibilities of the position? 

A. Participates in epidemiological disease surveillance, disease prevention and control activities: 
1. Conducts epidemiological investigations and field studies to understand a variety of public 

health issues such as disease outbreaks, emerging infectious diseases, and  environmental 
health data 

2. Assists in epidemiological studies as required to determine population health impact 
3. Provides input towards population health status and health status indicators 
4. Monitors public health programs and emerging issues and trends with the emphasis on 

health protection programs 
5. Understands and describes epidemiological or scientific research findings 
6. Prepares  timely information and epidemiological findings on health protection issues to a 

variety of stakeholders 
7. Participates and collaborates in other health services research initiated by external 
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researchers including funding opportunities 
8. Provides advice and helps support health regions regarding the use of surveillance data to 

support program planning and evaluation 
9. Provides support to Government, its agents and partners  regarding the epidemiological 

analyses and/or interpretation of research findings 
 

B. Participates in ongoing review, implementation and evaluation of data quality and surveillance data 
bases.   

1. Collaborates with the Senior and Territorial Epidemiologists as needed, to ensure new and 
existing surveillance databases remain useable and of high quality 

 
C. Establishes and maintains collaborative working relationships with internal and external 

stakeholders.   
1. Participates on relevant territorial, regional, federal F/P/T committees as required 
2. Develops regular reports as required to external funders 
3. Assists in the development of internal reports as required by senior management and 

executive management 
 

D. Develops and updates own epidemiological knowledge, science and public health expertise.   
1. Keeps up to date on current and emerging technologies and methodological approaches to 

data analysis and reporting. 
 
E. Supports the professional development of public health professionals regarding epidemiological 

activities. 
1. Prepares and collaborates on conducting in-services to health care providers on relevant 

epidemiological topics as the need arises 
2. Assists the department’s staff in the area of health information, evaluation and research. 

 
F. Other activities as assigned by the Senior Epidemiologist or Chief Medical Officer of Health. 
 

 

 

 
KNOWLEDGE, SKILLS AND ABILITIES 

Describe the level of knowledge, experience and abilities that are required for satisfactory job performance. 
Knowledge identifies the acquired information or concepts that relate to a specific discipline.  Skills describe 
acquired measurable behaviors and may cover manual aspects required to do a job.  Abilities describe natural 
talents or developed proficiencies required to do the job. 
These requirements are in reference to the job, not the incumbent performing the job. 

Education:  Master’s degree in epidemiology, Biostatistics or Statistics, with an emphasis on 
quantitative methods, up-to-date training and knowledge of statistical and analytical approaches in 
social epidemiology and measurement issues addressing inequalities in health.  Understanding of 
conceptual and operational frameworks, including pathways between socio-economic determinants 
and health outcomes.  
 
Experience:  Preference is given to those with 3 years of hands-on data analysis experience, and 
experience in writing technical reports and papers on health analysis, and clear understanding of 
research methods and epidemiological and statistical principles. However, as little as 1 year of 
experience will be considered for this position. 
 
Technical Skills:  Minimum of 3 years of experience working with statistical analysis software (e.g. SPSS,  
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STATA, SAS) in the context of data formatting, cleaning, validation and analysis. 
 
Inter-personal Skills: Good interpersonal skills  and an ability to work effectively with multiple 
stakeholders with varying needs and agendas;  
 
Communication Skills: Ability to write succinct reports;  ability to translate technically complex 
concepts into plain language for lay audiences. 
 
Analytical Ability: Ability to analyse data from health and social service databases, including statistical 
and trend analysis.  Ability to combine data from multiple sources, and conduct an analysis that fairly 
represents the strengths and limitations of the available data. 
 
Negotiation Skills:  Ability to creatively find solutions to competing expectations for project 
deliverables, available personnel, time available, other commitments, service standards and risk 
management. 
 
Flexibility: Ability to adapt normal procedures and knowledge to the environment of the northern 
setting; ability to getting the job done; willingness to cover for colleagues, to make do when the usual 
resources are not at hand, and to anticipate and respond to the culture and values of Inuit 
communities.  
 
Organizational Abilities: Ability to manage shifting and competing priorities, tight deadlines and urgent 
situations; ability to organize and manage a heavy workload.   
 
Organizational Awareness and Commitment: Ability to understand spoken and unspoken rules within 
the organizational culture, to recognize the organizational culture and understand how best to get 
things done within it, to support the Department of Health in its mission, values and business plan and 
to persist through challenges in order to achieve results. 
 
Research:  Ability to do formal literature reviews through the use of academic databases, internet 
searches; ability to conduct grey literature searches and reviews (e.g. unpublished research reports, 
government papers, internal documents, etc.).   
 
Value Diversity: Ability to reflect on personal bias and standards and prejudices, to practise new 
behaviours as appropriate, to evaluate one’s own beliefs within a new information and   environment; 
strong ability to balance the dynamics of working in the cross- cultural Nunavut work place. 
 
 

 
 

6.  WORKING CONDITIONS  
 

List the unavoidable, externally imposed conditions under which the work must be performed and which create 
hardship for the incumbent.  Express frequency, duration and intensity of each occurrence in measurable time 
(e.g. every day, two or three times a week, 5 hours a day). 

 
Expectations and resource commitments are high within the department. DH senior management, the 
Legislature, as well as colleagues, will be expecting visible results from this position.  Engagement of 
individuals throughout the department, over which Epidemiologist has no direct authority, is required 
in order to be successful.   
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Physical Demands 

Indicate the nature of physical demands and the frequency and duration of occurrences leading to physical 
fatigue or physical stress. 

There are long periods where the person is required to stay seated and use a computer.  Major physical 
demands include:  low back and neck strain from intense concentration for long hours in a seated 
position.  The incumbent is expected to spend long periods using a computer, which can cause eye and 
muscle strain. 
 

 
Environmental Conditions 
 

Indicate the nature of adverse environmental conditions to which the jobholder is exposed, and the frequency 
and duration of exposures.  Include conditions that increase the risk of accident, ill health, or physical 
discomfort. 

The incumbent may be expected to travel periodically throughout the Territory. 
 

 
Sensory Demands 

Indicate the nature of demands on the jobholder’s senses.  These demands can be in the form of making 
judgments to discern something through touch, smell, sight, and/or hearing.  It may include concentrated levels 
of attention to details though one or more of the incumbents’ senses. 

The incumbent must spend long periods of intense concentration reviewing materials and producing 
reports in an open office environment which can be rather noisy, resulting in distractions.  The 
incumbent may have difficulty focusing. 
 

 
 
Mental Demands 

Indicate conditions within the job that may lead to mental or emotional fatigue that would increase the risk of 
such things as tension or anxiety. 

Potential conflicts between management, stakeholders, budget requirements and service delivery 
pressures. 
Providing feedback that is constructive, accurate and motivating provides stress and continuous 
professional presence. 
Need to organize complex tasks independently, handle multiple projects, work under pressure of 
deadlines, and coordinate work with a variety of staff and external partners. 
Need to plan, prioritize and develop achievable objectives. 
Need to synthesize documents, including research reports and other technical documents. 
Need to analyse data and prepare reports that are detailed and accurate. 
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7.  CERTIFICATION 
 

 
 
__________________________________________ 
Employee Signature 
 
 
 

Printed Name 
 
 
 

 
 
 

Supervisor Title 
 
 
 

Supervisor Signature 
 
 
 

Date:   Date   

I certify that I have read and understand the 
responsibilities assigned to this position. 
 

I certify that this job description is an accurate 
description of the responsibilities assigned to the 
position. 

  

  Deputy Head Signature 
 

  

Date 
 
I approve the delegation of the responsibilities outlined herein within the context of the attached organizational 
structure. 

 

 
 

8.  ORGANIZATION CHART 
 
Please attach Organizational Chart indicating incumbent’s position, peer positions, subordinate 
positions (if any) and supervisor position. 
 
 
“The above statements are intended to describe the general nature and level of work being 
performed by the incumbent of this job.  They are not intended to be an exhaustive list of all 
responsibilities and activities required of this position”. 


