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1. IDENTIFICATION

Position No. Job Title Supervisor’s Position 

10-13310 Senior Health Emergency Planner ADM - Operations 

Department Division/Region Community Location 

Health Headquarters Iqaluit Iqaluit 

Free balance Coding:  10020-01-1-235-1000000-01 

2. PURPOSE

Main reason why the position exists, within what context and what the overall end result is. 

This position is responsible for providing overall development and coordination of the departments All 
Hazards Plan for all levels of the health system (community, regional, territorial and QGH).  The All 
Hazards plan will be consistent with the template developed by Community and Government Services 
(CGS) for each department to use in the development of their own emergency plan.  The plan will take 
into account the territorial hazards and vulnerability threat assessment and will include contingency 
plans for infectious diseases, business continuity, infrastructure failure etc. 

The incumbent is expected to provide technical expertise and advice on emergency preparedness, 
planning, risk mitigation, response and recovery as it applies to health services. 

This position will participate with the Manager Occupational Health Safety, Env. and Emergency 
Planning on the Territorial Emergency Response Committee and also act as a liaison with 
federal/provincial/territorial (FPT) bodies such as the Public Health Agency and Public Health Network 
on initiatives related to emergency preparedness and response. 

3. SCOPE

Describe the impact the position has on the area in which it works, or if it impacts other departments, the 

government as a whole, or the public directly or indirectly.  How does the position impact those 

groups/individuals, the organization and/or budgets?  What is the magnitude of that impact? 

This position provides expert advice and makes recommendations to the Executive Management 
Committee, and in some events the Deputy Minister/Minister on matters related to the design, 
delivery and utilization of emergency preparedness and pandemic planning.    Through the use of sound 
planning, monitoring and evaluation techniques, the incumbent ensures that the Nunavut Health 
System is prepared to respond to any emergency affecting the health of Nunavummiut. This may 
include health system emergencies, outbreaks or pandemics or catastrophic events involving mass 
casualties. 

Working closely with the CMOH, regional health authorities and all other GN departments as a member 
of the Territorial Response Committee (TERC), the Health Emergency Planner is accountable for the 
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planning, monitoring and implementation and/or other refinements of emergency management plans 
and their on-going testing.  This includes contingency plans and business continuity plans. 
 
To ensure that the emergency services remain responsive to changing practice and the needs of 
Nunavut residents, the incumbent develops short and long term plans and implements standards and 
monitoring criteria for the regions. 
 
The position works individually and concurrently on multiple projects of varying complexity that involve 
several or all health authorities and other GN departments.  The incumbent completes many of their 
tasks by leading teams and consulting with stakeholders.  Through the use of project teams, the Senior 
Health Emergency Planner identifies priorities, develops short and long term plans for identified 
projects and coordinates and/or reviews project work assigned to members. 
  

 

4. RESPONSIBILITIES 
 

Describe major responsibilities and target accomplishments expected of the position.  List the responsibilities 

that have the greatest impact on the organization first and describe them in a way that answers why the 

duties of the position are being performed.  For a supervisory or management position, indicate the 

subordinate position(s) through which objectives are accomplished. 

 
1. The Senior Health Emergency Planner will work to ensure that appropriate plans, systems, 

directives and processes are in place to meet the territorial and federal legislation and 
requirements for emergency planning, response and recovery. 

 
- Provide expert advice directly or via supervisor to Health Executive on the design and 

efficacy of emergency preparedness and pandemic programs (Ebola, Flu, SARs etc.) 
- Establish visual and sustained territorial leadership working with all health authorities, 

identifying issues and developing strategies related to risk management, emergency 
preparedness and business continuity. 

- Maintain and monitor the Emergency Management and Preparedness plan including 
Pandemic Influenza contingency plans, working in consultation with the department of 
health regional staff and in collaboration with territorial emergency management 
officials. 

- Coordinate the development of Regional Health Emergency Plans (spanning all hazards 
through all phases of prevention, mitigation, preparedness, response and recovery), 
ensuring linkages with all Regional Health Authorities and territorial and regional 
Emergency Management officials. 

- Define gaps and other barriers to cohesive Health emergency governance across the 
regions, such as the need for management/decision making frameworks or other 
agreements, or policy/regulatory proposals, escalating to supervisor as required. 

- Foster and promote regional collaboration and coordination, standardize systems, 
processes and best practices for program development and implementation. 

- Build and coordinate linkages between regional health authorities, first line responders, 
local emergency management officials and the Territorial Emergency Response 
Committee. 

- Represent the department as the health expert at intra/interdepartmental and 
intergovernmental meetings related to pandemics and health related emergencies. 

- Manage various projects /initiatives to enhance preparedness knowledge and 
competencies. 
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- Research, review and recommend changes to plans, standards, guidelines and health 
programs and services. 

- Make recommendations on the resources, both human and fiscal, that will effectively 
and efficiently meet the short term and long term needs of a health emergency 

- Maintain and monitor emergency health stockpiles, such as vaccines, in conjunction 
with regional health authorities, working with federal counterparts to ensure adequate 
supplies are available in the event of a health pandemic. 

 
2. Conduct planning, monitoring, implementation and/or refinement of territorial wide health 

emergency management and pandemic planning activities to ensure the services provided with 
meet national healthcare standards and are delivered in the most effective and efficient manner. 

- Implement and maintain emergency and pandemic health planning, monitoring and 
evaluation tool. 

- Develop and maintain an operational annual work plan that identified priorities and 
activities for health emergency preparedness and pandemic contingency planning. 

- Continually assess the evaluation tools and provide recommendations to supervisor 
and/or GN Emergency Planning team. 

 
3. Ensure that health emergency management becomes part of the department’s day to day 

decision making process through education, training exercises, evaluations, directives and 
procedures. 

- Address and raise awareness of issues and opportunities that impact on a regional 
health authority’s and/or the department’s ability to respond to a health emergency or 
pandemic outbreak. 

- Provide leadership and coordinate the resources required to assist regional health 
authorities and the GN to develop agency specific pandemic health emergency plans. 

- Develop and deliver emergency and pandemic preparedness and response training to 
regional health authority staff and management including infection control and proper 
PPE usage. 

- Participate in emergency preparedness tabletop and full simulation exercises with 
other GN departments, community governments and other agencies through TERC. 
 

4. During Emergencies, manages 24/7 coordination of health service response to residents in 
accordance with GN Health Emergency or Pandemic Plans in consultation with the CMOH and the 
Manager Occupational Health, Safety, Environment and Emergency Preparedness. 

- Monitor and anticipate the evolution of emergency incidents and threats. 
- Coordinate efforts within the department and with external public health and regional 

health authority staff. 
- Provide advice and/or contribute to communications to alleviate potential public 

distress or fear. 
- Facilitate access to emergency resources. 

 
5. Support the division, directorate and/or the Minister through investigations and/or 

addressing issues, developing correspondence, writing briefing notes, developing submissions or 
position papers. 
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5.  KNOWLEDGE, SKILLS AND ABILITIES 

Describe the level of knowledge, experience and abilities that are required for satisfactory job performance. 

Knowledge identifies the acquired information or concepts that relate to a specific discipline.  Skills describe 

acquired measurable behaviors and may cover manual aspects required to do a job.  Abilities describe natural talents 

or developed proficiencies required to do the job. 

These requirements are in reference to the job, not the incumbent performing the job. 

Knowledge: 
- Best practices in emergency management/pandemic planning related to health 

services 
- Federal and territorial government emergency management related policies legislation, 

roles, functions and structures 
- International, national and provincial/territorial trends in emergency management and 

pandemic preparedness 
- WHMIS certification must be completed within the first year of employment 
- Transportation of Dangerous Goods and Services certificate must be completed within 

the first year of employment 
 

Skills: 
- Demonstrated effective communication skills – must be able to write clearly, articulate 

concepts and provide advice, both orally and in writing. 
- Proficient with software applications such Access, Word, Power point and Excel 
- Proven research skills 
- Effective mediation and coordination skills to effectively participate in the planning and 

response of activities  

 

Abilities: 
- Ability to work effectively in a cross cultural setting ensuring that Inuit Societal Values 

are acknowledged and maintained during employee and external stakeholder 
interactions. 

- Ability to analyze situations, think strategically, and determine the appropriate course 
of action during an emergency situation to minimize potential risk to persons. 

- Ability to work collaboratively with officials at many different levels, including the most 
senior from many organizations from all three levels of government on achieving 
common goals in a in many diverse areas, and often on matters of a confidential or 
otherwise sensitive matter. 

- Proven ability to work in an integrated services delivery system with a multidisciplinary 
team. 

- Proven ability to lead a team and gather multiple perspectives and knowledge on 
specific issues. 

- Proven advanced knowledge of health issues in Nunavut 
- Ability to influence others to compliance where no formal authority exists 

 

 

Qualifications: 
University degree and 5 years’ experience as a Public Health Nurse or Environmental Health Officer 
are required. 
 
Emergency Services Management certification through the Canadian Emergency Management College 
(CEMC) or equivalent is an asset and will be a requirement for the candidate to attain within the first 3 
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6. WORKING CONDITIONS

List the unavoidable, externally imposed conditions under which the work must be performed and which 

create hardship for the incumbent.  Express frequency, duration and intensity of each occurrence in 

measurable time (e.g. every day, two or three times a week, 5 hours a day). 

Physical Demands 

Indicate the nature of physical demands and the frequency and duration of occurrences leading to physical 

fatigue or physical stress. 

- The incumbent is required to work in high pressure situations with very tight deadlines, 
sometimes on weekends or evenings depending on the timing of an event, which may 
result in physical fatigue.   

- Several hours a day in front of a computer may cause physical fatigue. 
- Lifting of emergency supplies is required on an intermittent basis, up to 50 pounds 

Environmental Conditions 

Indicate the nature of adverse environmental conditions to which the jobholder is exposed, and the frequency 

and duration of exposures.  Include conditions that increase the risk of accident, ill health, or physical 

discomfort. 

- Exposure to illness and infections through patient interaction, vomit, blood and other 
bodily secretions may be required during an emergency event 

- Exposure to unsanitary conditions during home visits  
- Cold weather when walking between offices (seasonally) 
- Sitting for long periods of time  (daily) 

Sensory Demands 

Indicate the nature of demands on the jobholder’s senses.  These demands can be in the form of making 

judgments to discern something through touch, smell, sight, and/or hearing.  It may include concentrated 

levels of attention to details though one or more of the incumbents’ senses. 

-   Significant time in front of a computer screen, causing eyestrain and other 
discomforts 

- Reading, reviewing and researching documents 

Mental Demands 

Indicate conditions within the job that may lead to mental or emotional fatigue that would increase the risk 

of such things as tension or anxiety. 

- Exposure to tight deadlines and large workload with competing priorities and demands, 
which often require extended workdays and high levels of stress 

- Requirement to have attention to detail during periods of high stress  
- Exposure to mass casualties and vicarious trauma during extreme events (rarely) 




