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1. IDENTIFICATION 
 

Position No. Title Supervisor’s Position 

NEW 13490 Senior Tobacco Program Officer Tobacco Reduction Specialist 

 

Department Division/Region Community Location 

Health Population Health  Iqaluit Sivimmuut 

 
2. PURPOSE  
 

Main reason why the position exists, within what context and what the overall end result is. 

 
The Government of Nunavut (GN)’s tobacco reduction strategy is a multi-year initiative designed to 
reduce the harmful effects of tobacco usage. The success of the strategy relies upon the active 
involvement of all Nunavummiut. The Senior Tobacco Program Officer, a community development 
position within the tobacco reduction team, is responsible for building and sustaining meaningful 
partnerships with individuals and organizations both at the territorial as well as at the community level 
reinforcing messages about wellness and healthy living free of tobacco’s harmful effects. 
 
The encumbent engages and motivates communities in taking action on tobacco reduction and 
cessation activities. Through extensive community collaboration across Nunavut, the Senior Program 
Officer works to reduce the use of tobacco, reduce the number of tobacco users and discourage 
potential new users from becoming tobacco users. Through cultural knowledge and sensitivity to Inuit 
traditional values, the position brings Inuit perspectives into tobacco reduction approaches.    
  

 
 
3. SCOPE 
 

Describe the impact the position has on the area in which it works, or if it impacts other departments, 
the government as a whole, or the public directly or indirectly.  How does the position impact those 
groups/individuals, the organization and/or budgets?  What is the magnitude of that impact? 
Reporting to the Tobacco Reduction Specialist, the Senior Program Officer works with communities to 
identify and implement tobacco reduction and cessation initiatives, in an effort to reduce the harms of 
tobacco use. The incumbent develops and maintains working relationships with governmental and non-
governmental organizations at the territorial as well as the local level so as to find ways of linking, 
integrating and strengthening tobacco reduction and cessation messages and to provide help and 
resources for communities to implement tobacco reduction activities. The incumbent solicits 
community cultural knowledge and Inuit input to shape tobacco reduction programming. Considerable 
judgement and depth of cultural and linguistic understanding is required in order to adequately assess 
and support communities to take action on tobacco reduction, health promotion and capacity-building.  
 
The position represents the Department in communities and deals with questions and issues that arise 
about the Tobacco Control Act and the tobacco reduction strategy.  The work in communities impacts 
the credibility of the Department and the willingness of community organizations to engage with the 
Department’s goals for community development and tobacco reduction.  The incumbents’ assessment 
of community engagement in tobacco reduction is significant for reviewing progress, shaping direction 
and setting priorities for the strategy. 
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4. RESPONSIBILITIES 
 

Describe major responsibilities and target accomplishments expected of the position.  List the 
responsibilities that have the greatest impact on the organization first and describe them in a way 
that answers why the duties of the position are being performed.  For a supervisory or management 
position, indicate the subordinate position(s) through which objectives are accomplished.   
 
1. The Senior Program Officer  works with communities to strengthen tobacco reduction 

programming at the community level by:  
 

 providing information, cultural expertise and guidance to clients, stakeholders, industry, other 
governments, healthcare professionals and the general public about Nunavut’s tobacco 
reduction plan  

 developing community networks with community leaders  and working with them to identify 
their specific needs in tobacco reduction and cessation programming and to connect local 
activities with the territorial media campaign, including social media. 

 seeking opportunities for promotion and partnerships, including cross-sector events to promote 
health messages (for example, cultural, educational, recreational, anti-poverty, trades shows, 
festivals etc.) and events that reach youth (sports, educational, schools) 

 identifying ways the Tobacco Reduction Program can assist communities and working directly 
with them to respond to their specific needs (e.g. helping to set up support groups, training para 
professionals and professionals in Cessation Brief Intervention Training and helping to organize 
events, providing resources, etc.) 

 helping communities identify funding opportunities and prepare applications 

 approving funding applications, reviewing reports, and ensuring completeness of activity and 
financial reports.  

 
2. The Incumbent provides support and expertise about marketing and messaging to Inuit youth to 
engage them in tobacco awareness and education by: 
 

 working with Department of Education and teachers to integrate tobacco reduction into 
learning materials; 

 working with the Department of Environment to integrate tobacco reduction into learning 
materials, and helping DE with community events; 

 carrying out new youth engagement activities with communities, other territories and 
organizations (for example, in one initiative youth were involved in computer coding while 
receiving quit smoking messages and supports; another summer pilot project promoted youth 
leadership and tobacco-free skateboarding camps with  Nunavummiut); and  

 identifying non-traditional learning opportunities to reduce tobacco experimentation and usage 
(for example, connecting youth with their cultural heritage as a means of teaching about 
tobacco-free lifestyles), and providing help with quitting tobacco products.   

 Engaging youth through social media (for example, on the Tobacco Has No Place Here Facebook 
page) 

 
3. The Incumbent assists in the development of educational and promotional materials for tobacco 
reduction by:  
 

 assessing community needs and priorities and identifying ways to address these needs  

 managing contracts and budgets and project managing territorial tobacco reduction programs 
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 making effective educational and media products available to health promotion staff across 
Nunavut   

 preparing draft materials and testing them with various Inuit audiences (e.g., various ages 
groups, locations); and 

 bringing cultural and community-based knowledge to the development of media campaigns and 
production of resources by the Tobacco Reduction Team. 
 

4. The Senior Tobacco Program Officer contributes to program implementation by:  
 

 working with hamlets and municipal governments to identify the needs of their community and 
advocate for tobacco reduction initiatives particularly for children, youth and pregnant women. 

 identifying how employers, community leaders, and local health committees can effectively 
promote healthy living and impact better health outcomes for Inuit 

 supporting capacity-building with funding, expertise and facilitation services  

 working with the Tobacco Reduction Specialist on program administration, development and 
administration; and 

 providing advice to management, staff, clients and stakeholders.  
 

5. Supports the monitoring and evaluation of the tobacco reduction strategy by: 
 

 assisting in data collection and preparing progress reports 

 liaising with community partners; and 

 preparing reports on activities, progress and audiences 

 responsible for drafting briefing notes and business cases.  
 

 
 

5. KNOWLEDGE, SKILLS AND ABILITIES 
 

Describe the level of knowledge, experience and abilities that are required for satisfactory job 
performance. 
Knowledge identifies the acquired information or concepts that relate to a specific discipline.  Skills 
describe acquired measurable behaviors and may cover manual aspects required to do a job.  Abilities 
describe natural talents or developed proficiencies required to do the job. 
These requirements are in reference to the job, not the incumbent performing the job. 
 

KNOWLEDGE  
 

 Strong knowledge of the values reflected in Sivumut Abluqta and in-depth knowledge of Inuit 
culture in relation to health and wellness 

 Fluency in one of the Inuit languages would be considered an asset 

 Knowledge of the attitudes and values of Inuit youth 

 Knowledge of community structures, that could be involved in tobacco reduction 

 Knowledge of the advantages and suitability of various mediums for reaching different 
audiences (pregnant mothers, youth, Elders) with tobacco reduction messages; and 

 Knowledge of community development approaches to education and health promotion  

 Knowledge of budgeting practices  

 Knowledge of financial management methods, techniques and principles 
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Advantages are: knowledge of the development of educational material and understanding the 
mandate, organizational structure and operations of tobacco reduction or health programs; related 
program activities in other departments, agencies, and other governments. 

 
SKILLS AND ABILITIES 
 

 An enthusiasm for promoting health combined with strong ability to engage and motivate 
others  

 Being a credible role model for tobacco reduction and tobacco control - a commitment to living 
a healthy lifestyle with the ability and credibility to challenge the norm of smoking in Nunavut 
communities 

 Demonstrated skills in consultation, conflict resolution, and group facilitation. For example, the 
incumbent participates in sessions with internal and external stakeholders who may have 
divergent perspectives. The position may need to resolve conflict and provide 
recommendations to resolve problems.  

 Communication skills to discuss, explain, and promote program services; to meet with clients, 
stakeholders and the public; some public speaking ability to make presentations and promote 
healthy living is an asset. 

 Planning  and coordinating in order to the provide program services and funding opportunities 
to 25 Nunavut communities  

 Use of Word, PowerPoint, Internet searches, email,  and social media to communicate  and 
retrieve information  

 Analytical skills and research methods to conduct small studies, investigate and analyze issues, 
recommend solutions to the Tobacco Reduction Team and management; and 

 Experience in and/ or an interest in learning about legislation, program planning, development 
and administration. 
 

 The knowledge and skills required for the role would normally be obtained through: 

 An undergraduate degree in a health field OR 

 Tobacco cessation certificate plus two year’s direct experience OR 

 Three years of tobacco reduction/cessation experience in a northern setting. 
 

As this is a Position of Trust, Vulnerable Sector and Criminal Record checks are required. 
 

 
6.  WORKING CONDITIONS  
 

List the unavoidable, externally imposed conditions under which the work must be performed and 
which create hardship for the incumbent.  Express frequency, duration and intensity of each 
occurrence in measurable time (e.g. every day, two or three times a week, 5 hours a day). 

 
Physical Demands 
 

Indicate the nature of physical demands and the frequency and duration of occurrences leading to 
physical fatigue or physical stress. 

Long hours and overtime are needed for public consultations, travel to remote communities and 
educational sessions. Transporting equipment and supplies demand ability to lift up to 50 pounds. 
Sitting for extended periods of time, at a computer or in meetings are parts of a typical work day.  
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Environmental Conditions 
 

Indicate the nature of adverse environmental conditions to which the jobholder is exposed, and the 
frequency and duration of exposures.  Include conditions that increase the risk of accident, ill health, 
or physical discomfort. 

Travel to remote communities creates hardships in terms of time away from family, non-standard 
accommodation and meals. The dangers of remote northern travel in extremes of cold and 
uncomfortable work environments will be encountered throughout the year. Time with youth and in 
the community may require attending a range of outdoor events. 
 

 
Sensory Demands 
 

Indicate the nature of demands on the jobholder’s senses.  These demands can be in the form of 
making judgments to discern something through touch, smell, sight, and/or hearing.  It may include 
concentrated levels of attention to details though one or more of the incumbents’ senses. 

Listening is a key demand in the position as consultation and facilitation demand sustained, 
concentrated attention for several consecutive hours.  
 

 
Mental Demands 
 

Indicate conditions within the job that may lead to mental or emotional fatigue that would increase 
the risk of such things as tension or anxiety. 
Senior levels within the GN have high expectations due to the high impact tobacco has on life expectancy in 
Nunavut. The incumbent will deal with multiple and unpredictable demands and short deadlines. On 
occasion the incumbent may have to deal with criticism, contentious issues and confrontational situations 
with community members, other organizations and colleagues with conflicting interests and opposing views.  
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7.  CERTIFICATION 

 
 
____Vacant_______________________________ 
Employee Signature 
 
 
 

Printed Name 
 
 
 

 
 
Tobacco Reduction Specialist 

Supervisor Title 
 
 
 

Supervisor Signature 
 
 
 

Date:   Date   

I certify that I have read and understand the 
responsibilities assigned to this position. 
 

I certify that this job description is an accurate 
description of the responsibilities assigned to the 
position. 

  

  Deputy Head Signature 
 

  

Date 
 
I approve the delegation of the responsibilities outlined herein within the context of the attached 
organizational structure. 

 
 
 
8.  ORGANIZATION CHART 
 
Please attach Organizational Chart indicating incumbent’s position, peer positions, subordinate positions 
(if any) and supervisor position. 
 
 
“The above statements are intended to describe the general nature and level of work being 
performed by the incumbent of this job.  They are not intended to be an exhaustive list of all 
responsibilities and activities required of this position”. 
 
 
 
 
 
 
 
 
 
 
 


