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1. IDENTIFICATION 
 

Position No. Job Title Supervisor’s Position 

70-13980 
 

Instructor, Environmental Technology Program Senior Instructor, ETP, 70-1819 

 

Department Division/Region Community Location 

Nunavut Arctic College Nunatta Iqaluit 235 

 

Freebalance Coding: 03300 011 111 0302001 04 

 

2. PURPOSE  
 

Main reason why the position exists, within what context and what the overall end result is. 

The mandate of the Environmental Technology Program (ETP) is to develop environmental practitioners to meet 
the needs of private and public organizations that operate in Nunavut. 

Under the supervision of the Senior Instructor - ETP, the Instructor will deliver instruction in both classroom and 
field settings.  The Instructor-ETP’s primary responsibilities are to 1) instruct program courses using a range of 
instructional styles following adult education principles, 2) evaluate student learning, 3) assist with the planning 
and management of program curriculum, equipment, spaces and partnerships, and 4) take the program lead on 
incorporating IQ principles and knowledge into the program’s curriculum and delivery.   

The Instructor should have expertise and be qualified to instruct in as many of the following areas as possible: 
Geographic Information Systems, cartography, environmental law and enforcement, environmental assessment 
and communications.  Additional areas of instruction may include, subject to the incumbent’s level of knowledge 
and experience, mathematics, first aid, gun safety, and spill response.  It is important that the Instructor be 
prepared to teach a variety of courses. 

 

 
 

3. SCOPE 
 

Describe the impact the position has on the area in which it works, or if it impacts other departments, the 
government as a whole, or the public directly or indirectly.  How does the position impact those 
groups/individuals, the organization and/or budgets?  What is the magnitude of that impact? 

The incumbent is responsible for providing college level education to students in the Environmental Technology 
Program (ETP). 

The incumbent is further responsible for: 
 Ensuring that the ETP is taught effectively so that the students receive a quality of education, that meets and 

exceeds, the standards established by Nunavut Arctic College; 
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 Ensuring that the knowledge and skills transferred are of a type and quality which will enable graduates to 
meet the standards established by employing agencies. 

 

The position impacts the following: 
 Nunavut’s environment, both directly and indirectly, by developing environmental practitioners that are well 

prepared and experienced to be leading stewards of Nunavut’s land, wildlife, and resources. 

 Nunavut’s economy, by preparing Nunavummiut to pursue various career paths and secure well paying 
positions as environmental practitioners. 

 Nunavut’s increased sustainability, by helping to develop Nunavut’s future environmental leaders and decision 
makers.  Increasing the territory’s capacity to make informed and thoughtful decision regarding development 
projects, resource management, and other relevant issues.   

 

 
4. RESPONSIBILITIES 
 

Describe major responsibilities and target accomplishments expected of the position.  List the responsibilities 
that have the greatest impact on the organization first and describe them in a way that answers why the duties 
of the position are being performed.  For a supervisory or management position, indicate the subordinate 
position(s) through which objectives are accomplished. 

The Instructor-ETP will: 

1. Deliver high quality instruction in the Environmental Technology Program (ETP) by: 
 Planning course content and sequencing and scheduling courses in consultation with the Senior 

Instructor; 
 Reviewing, assessing, and recommending course materials and resources; 
 Establishing a syllabus for each course; 
 Preparing and delivering lessons and lectures, presentations, workshops, labs and land based activities, 

using a variety of instructional strategies and methods such as group discussions, video presentations, 
group work, role playing, internet resources, research projects, guest speakers, etc. to maximize the 
learning process; 

 Create and manage a learning environment which is conducive to adult learning, especially for those 
students who have been out of the class-room for many years; 

 Evaluating student progress through the use of assignments, examinations and case studies and preparing 
 final grades and assessments for the official transcript for each student; 

 Maintaining student progress reports and daily attendance reports; 
 Co-ordinating guest lecturers, day excursions and site visits;  
 Assisting students with recognising and understanding personal needs, values, problems, alternatives and 

goals; 
 Providing dedicated office hours to give assistance to students outside the formal classroom (i.e. tutoring 

assistance with all papers/essays, projects, and assistance prior to examinations if needed);  
 Referring students to counselling or tutoring services for help if required (i.e. personal issues, scholarly 

writing, time management skills, etc.) 
 Counselling students for academic and career development; 
 Providing opportunities for student evaluation of course content and instructional quality; 
 Understanding Nunavut Arctic College academic policies and ensuring the institutions academic standards 

are maintained; 
 Delivering courses outside the traditional (8:30 to 17:00) time period when assigned to do so by the Senior 

Instructor-ETP; 
 Modelling exemplary teacher behaviours in preparation and delivery of course materials and content. 

 
2. Develops, reviews, and evaluates course content for classroom and field courses to ensure they are relevant to 

employing agencies by: 
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 Researching reference books, legislation, periodicals and research reports to ensure that course content 
is current; 

 Researching and assessing similar courses offered by other colleges, universities and professional 
organizations; 

 Researching the skill requirements of various employing agencies; 
 Consulting with industry professionals and other educators to ensure relevant and current knowledge, 

theories, methods, and tools are taught and used within the program; 
 Selecting, developing and presenting resources and content that accurately reflects the cultural, political, 

social and environmental realities of Nunavut and other circumpolar regions; 
 Gathering feedback from students on course delivery; 
 Evaluating the effectiveness of courses; 
 Preparing and updating course outlines. 

 
3. Assists with field camp development and delivery to provide exceptional field experience for students by: 

 Planning, with other ETP staff members, the organization of field camps, and curriculum to be taught; 
 Coordinating the operation of field camps; 
 Ensuring the safety of students at all times; 
 Instructing courses and leading activities at field camps. 

 
4. Carries out administrative duties related to course delivery by: 

 Marking students work; 
 Preparing final course reports; 
 Preparing evaluation reports on students; 
 Requisition course supplies; 
 Maintaining course attendance records. 

 
5. Provides educational leadership by: 

 Modelling the establishment and maintenance of academic excellence;  
 Participating in on-campus voluntary activities including but not limited to special committees struck by 

the Campus Director; 
 Maintaining and upgrading professional safety, competence, knowledge and skills by receiving 

certification and recertification in relevant areas and keeping current of relevant research and knowledge 
through research and literature reviews; 

 Participating in Nunavut Arctic College professional development activities; 
 Supporting other College Instructors. 
 

6. Other duties assigned by the supervisor including: 
 Assisting with the maintenance and management of program equipment, field gear, spaces, and vehicles 

(boats, and snowmobiles); 
 Managing program lab spaces; 
 Reporting, verbally and in writing, to the Senior Instructor-ETP as required; 
 Participating in research activities as and when required;  
 Making presentations to promote the program; 
 Suggestion and making requisitions; 
 Representing program staff at meetings as required; 
 Assisting in the recruitment and selection of students; 
 Carrying out student orientation to the program; 
 Attending workshops, courses and conferences as necessary and when funding is available;  
 Recommending to the Senior Instructor-ETP improvements to the program; 
 Completing a reasonable amount of non-instructional duties that may be required to attain the goals of 

the ETP and Nunavut Arctic College; 
 Maintaining the security and safe use of ETP spaces; 
 Creating and promoting a positive image of the ETP and the College. 
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5. KNOWLEDGE, SKILLS AND ABILITIES 

 
Describe the level of knowledge, experience and abilities that are required for satisfactory job performance. 
Knowledge identifies the acquired information or concepts that relate to a specific discipline.  Skills describe 
acquired measurable behaviors and may cover manual aspects required to do a job.  Abilities describe natural 
talents or developed proficiencies required to do the job. 
These requirements are in reference to the job, not the incumbent performing the job. 

Abilities: 

 Incorporate IQ principles and knowledge into the program’s curriculum and delivery; 

 Understand the unique problems, needs and status of northern students; 

 Travel, work and stimulate others under difficult or extreme environmental conditions or in other 
college locations; 

 Operate various modes of transportation (i.e. boats and snowmobiles) in remote locations; 

 Apply risk assessment and safety considerations and respond to emergency situations in remote 
locations; 

 Teach adult learners in a cross-cultural setting; 

 Understanding of the various agencies and industries employing environmental practitioners, 
especially within Nunavut;  

 Independently develop academic courses; includes curriculum overview, course outline, lecture and 
laboratory outline and delivery;   

 Ensure program standards reflect current industry needs and standards; 

 Teach adults in various subjects. The incumbent needs to have foundational knowledge of adult 
learning and teaching, course delivery, and pedagogical skills in instructing adults. 

 Applicants must have effective written and verbal communication skills. Fluency in both written and 
verbal Inuktitut would be an asset. An understanding of Inuit cultural traditions would be a 
requirement.  Applicants to the position must have a Class 5 driver’s licence in good standing. 

Education and experience: 

 A Bachelor’s degree related to the position, plus: 

 2 years related work experience as an environmental practitioner in a field relevant to the ETP such 
as: wildlife management, environmental policy and/or advising, environmental protection, parks 
management; plus 

 Some relevant experience and knowledge teaching/mentoring adult students preferably in a cross 
cultural setting, is required. 

 Preference will be given to applicants with experience teaching at a post-secondary institution. 

 Some experience and knowledge of adult education program development would be an asset. 
 
Equivalencies that consist of an acceptable combination of education, experience, knowledge, skills and abilities 
may be considered.  
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6.  WORKING CONDITIONS  
 

List the unavoidable, externally imposed conditions under which the work must be performed and which create 
hardship for the incumbent.  Express frequency, duration and intensity of each occurrence in measurable time 
(e.g. every day, two or three times a week, 5 hours a day). 

 
 
Physical Demands 
 

Indicate the nature of physical demands and the frequency and duration of occurrences leading to physical 
fatigue or physical stress. 

The incumbent may spend up to 6 weeks per year (including some weekends) in primitive field camps working 
under variable and unpredictable weather and terrain conditions while being responsible for the well being and 
safety of up to 25 adult students. 
 
The incumbent will endure physical demands during field camp and day excursions.  These would be caused by 
traveling by various modes of transportation such as boats and snowmobiles to field locations.  In addition, the 
incumbent is required to pack and unpack equipment that is being used during camps and excursions with the 
assistance of students.  The incumbent may also be required during camps to work extensive hours, altering 
regular sleep patterns. 
 
It may be necessary for the incumbent to travel periodically to meetings or deliver courses in other communities.  
It may further be necessary for the instructor to work outside the regular 08:30 to 17:00 daily work schedule. 
       

 
Environmental Conditions 
 

Indicate the nature of adverse environmental conditions to which the jobholder is exposed, and the frequency 
and duration of exposures.  Include conditions that increase the risk of accident, ill health, or physical 
discomfort. 

Fieldwork involves periods away from home and long hours of work.  Personal risk may be expected when 
traveling by boats and snowmobiles.  Field camps take place in the fall and winter months.  Extreme cold 
conditions will be experienced during winter excursions and field camps, as well as windy and rainy conditions 
during fall excursions and field camps.  Frostbite, windburn and snow blindness may occur if necessary precautions 
are not taken. 

 

 
Sensory Demands 
 

Indicate the nature of demands on the jobholder’s senses.  These demands can be in the form of making 
judgments to discern something through touch, smell, sight, and/or hearing.  It may include concentrated levels 
of attention to details though one or more of the incumbents’ senses. 

Work may also involve exposure to disagreeable odours (organic specimens, necropsies), hazardous laboratory 
agents, diseased tissues, extreme cold temperatures, rain and windy conditions. 
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Mental Demands 
 

Indicate conditions within the job that may lead to mental or emotional fatigue that would increase the risk of 
such things as tension or anxiety. 

The incumbent must also provide leadership and high quality educational experience for the students. 

Some stress will be encountered in counselling students as the nature of the problems presented by students will 
exceed the bounds of regular instruction and the incumbent will be dealing with matters of significant emotional 
and personal nature. 

The incumbent may endure high mental demands during field camps and excursions, including stress due to 
unpredictable and extreme weather conditions, ongoing risk assessment, being responsible for up to 25 adult 
students, equipment problems, student behaviour, and long workdays followed by irregular periods of sleep. 
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7.  CERTIFICATION 
 

 
 
__________________________________________ 
Employee Signature 
 
 
 

Printed Name 
 
 
 

 
 
 

Supervisor Title 
 
 
 

Supervisor Signature 
 
 
 

Date:   Date   

I certify that I have read and understand the 
responsibilities assigned to this position. 
 

I certify that this job description is an accurate 
description of the responsibilities assigned to the 
position. 

  

  Deputy Head Signature 
 

  

Date 
 
I approve the delegation of the responsibilities outlined herein within the context of the attached organizational 
structure. 

 

8.  ORGANIZATION CHART 
 
Please attach Organizational Chart indicating incumbent’s position, peer positions, subordinate 
positions (if any) and supervisor position. 
 
“The above statements are intended to describe the general nature and level of work being 
performed by the incumbent of this job.  They are not intended to be an exhaustive list of all 
responsibilities and activities required of this position”. 


