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1. IDENTIFICATION 
 

Position No. Job Title Supervisor’s Position 
05-02034 Lawyer-Translator French Director, Legislation Division (05-01917) 
 
Department Division/Region Community Location 

Justice Legislation Iqaluit HQ 
 

Fin. Code: 05500-01-1-111-0530500-01--???? 
 
2. PURPOSE  
 

Main reason why the position exists, within what context and what the overall end result is. 
Reporting to the –Director, Legislation Division, the Lawyer-Translator, French prepares French 
versions of bills, regulations, appointment documents and other legislative documents for the 
Government of Nunavut.  These versions are required by law and are legally authoritative. 
Therefore it is very important that the texts be of a very high quality and that they be legally 
accurate. The Lawyer-Translator, French will give legal advice and opinions with respect to such 
French versions of drafts.  
 
The Lawyer-Translator, French may also review translations of documents translated by others 
to ensure their accuracy in law. 
 
The Lawyer-Translator, French also provides legal advice regarding the French versions of 
existing.  

 
3. SCOPE 
 

Describe in what way the position contributes to and impacts on the organization. 
The French versions that the Lawyer-Translator prepares become the law of Nunavut and are 
legally authoritative. If the French versions differ from the versions in the English language 
serious legal issues could arise. A Court will look at both versions to determine how the law 
ought to be determined. There is no rule in Nunavut to prefer the English version over French 
version therefore it is very important that the French version is accurate. Furthermore, it is 
important that the government have the capacity to appropriately interpret and advise on 
French versions of existing legislation. 
 
The documents produced by the Lawyer-Translator, French will have a significant effect on 
members of the public and on the Government of Nunavut. Often, they will also be of very 
significant political importance to the Government. 
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4. RESPONSIBILITIES 
 

Describe major responsibilities and target accomplishments expected of the position.  For a 
management position, indicate the subordinate position(s) through which objectives are 
accomplished. 
Translating bills and regulations and other documents 
  Main activities: 

- Review text to be translated 
- Meet with drafter of the English text (usually one of the Legislative Counsel) as 

necessary to discuss the intended legal effect of the text.  
- Ensures that the French language text and drafts are correct and provides advice as 

required to all levels of government that are involved with the drafting of the 
Legislation including members of Executive Council. 

- Prepare a legally accurate French version of the text in accordance with French drafting 
styles. 

- Analyse French versions of existing statutory and/or regulatory schemes and provide 
legal advice as necessary. 

- Identify problems in the text to be translated or issues that arise in producing an 
accurate and legally equivalent French version of the text. 

- Discuss problems or issues raised with the –Director, Legislation Division, other 
translators or the drafter of the English text.  

- Conduct legal and terminological research as necessary to produce the French texts.  
- Proofread and edit text to ensure that the text is of publishable quality. 
- Assist Inuktitut translator as needed. 

 
Review translations of documents prepared by others 
   Main activities 

- Review original and translated document to ensure legal and linguistic accuracy. 
- Discuss difficulties with translator and author to determine appropriate solutions to 

problems discovered. 
- Proofread text to ensure that corrections have been accurately entered and to ensure 

that there are no grammatical or spelling errors. 
 
Assist in the preparation and updating of summaries of the statutes 

Main Activities: 
- Compare the French summary of the statute to determine if subsequent changes to the 

statute require changes to the summary, and prepare changes to the summary as 
required. 

- Prepare new summaries of new statutes. 
 
Assist other translators who may lack legal training to fully understand legal concepts and the 
principles of legal interpretation so that they can produce accurate translations. 
  Main activities 

- Discuss general principles with translators. 
- Discuss particular texts and provisions with translators including discussing ways to 

develop appropriate terminology. 
- Discuss possible approaches to texts and dealing with difficult translation problems. 
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Assist in the production of Inuktitut-English-French lexicons and other materials to assist in the 
production of high quality texts. 
  Main activities 

- Analyse translated texts to identify significant words and phrases. 
- Record significant words and phrases, their legal context and the translation used. 

 
Assist as needed in the publication of the Nunavut Gazette and other documents that include 
French text. 
  Main activities 

- Translate or review the translation of the French text to ensure its legal and linguistic 
accuracy.  

- Proofread and edit text to ensure that the text is of publishable quality. 
 

Give legal advice regarding French versions of existing Acts and regulations 
 
Assist as needed with the preparation of consolidations of Acts and regulations. 
 
Give legal advice or perform other duties as needed. 

 
5. KNOWLEDGE, SKILLS AND ABILITIES 
 

Describe the level of knowledge, experience and abilities that are required for satisfactory job 
performance. 
Contextual Knowledge 

- Excellent knowledge of French. The required ability would normally only be found in a 
native French speaker. The translator must also be able to read and fully understand 
English texts, including texts that are often complex. 

- knowledge of legislative process and government structure and processes. 
- good general knowledge of law. 

 
Skills and abilities 

- the ability to produce very high quality French texts. 
- the ability to produce legally accurate work sometimes under tight deadlines. 
- the ability to conduct sound legal research and a good general knowledge of law. 
- sound judgment, as demonstrated by the ability to choose between multiple courses of 

action and to make decisions which are logical, and practical. 
- the ability to give legal advice regarding legislation and other legal instruments.  
- the ability to work as a supportive member of a team in a cross-cultural working 

environment. 
- the ability to manage interpersonal relationships with colleagues, clients, and managers 

in a way that demonstrates respect, and which contributes to the creation of a collegial 
team environment. 

- the ability to learn about and assess translation issues that arise in relation to Inuktitut 
and Inuinnaqtun, in order to consult effectively, where needed, with the Legal 
Translators for Inuktitut and Inuinnaqtun.  

- meticulous and able to pay close attention to details 
Assets 
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- knowledge of Inuit language, communities, culture, land and Inuit Qaujimajatugangit is 
an asset. 

 
Qualifications 

- The Lawyer-Translator, French must be legally authorized to practice law in Nunavut. 
Therefore the applicant must have a degree in law and either be a member of the Law 
Society of Nunavut or be eligible to become a member within a reasonable time. 

- a post-secondary diploma or degree in translation or French linguistics or French 
language sciences, or at least one year of experience translating from English into 
French or drafting legislation in French, or equivalent. 

 
6.  WORKING CONDITIONS  
 

List the unavoidable, externally imposed conditions under which the work must be performed and 
which create hardship for the incumbent.  Express frequency, duration and intensity of occurrence of 
physical demands, environmental conditions, demands on one’s senses and mental demands. 

 
Physical Demands 

Indicate the nature of physical demands and the frequency and duration of occurrences leading to 
physical fatigue. 
The incumbent uses a computer for a considerable percentage of the work day and could 
experience discomfort from eyestrain, repetitive strain in the arms and fingers or from long 
periods of sitting. 

 
Environmental Conditions 

Indicate the nature of adverse environmental conditions to which the jobholder is exposed, and the 
frequency and duration of exposures.  Include conditions that disrupt regular work schedules and 
travel requirements. 
Normal office environment. 

 
Sensory Demands 

Indicate the nature of demands on the jobholder’s senses to make judgments through touch, smell, 
sight and hearing, and judge speed and accuracy. 
Working in a busy office with phones, fax machines, photocopiers and visitors to the 
Department on a daily basis. This is the same environment that is normal in a government 
office. 

 
Mental Demands 

Indicate conditions that may lead to mental or emotional fatigue. 
The incumbent must perform all the job functions described to the exacting standards required 
in a legal environment, including under circumstances of extreme time pressure that inevitably 
occur from time to time.   
 
The incumbent must be accurate and able to work quickly at times. The ability to stay 
organized and flexible is essential to produce work rapidly, with competing priorities. The work 
must be prepared to a very high standard because most of the documents worked on become 
law and/or are published. Mistakes may have serious consequences. 
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7.  CERTIFICATION 
 
 
 
_____________________________________ 
Employee Signature 
 
 
 
Printed Name 
 
 
 

 
 
Director, Legislation (05-01917) 
Supervisor Title 
 
 
 
Supervisor Signature 
 
 
 

Date   Date   
I certify that I have read and understand the 
responsibilities assigned to this position. 
 

I certify that this job description is an accurate 
description of the responsibilities assigned to 
the position. 

  

  Deputy Head Signature 
 
  
Date 
 
I approve the delegation of the responsibilities outlined herein within the context of the 
attached organizational structure. 

8.  ORGANIZATION CHART 
 
Please attach Organizational Chart indicating incumbent’s position, peer positions, subordinate 
positions (if any) and supervisor position. 
 
“The above statements are intended to describe the general nature and level of work being 
performed by the incumbent of this job.  They are not intended to be an exhaustive list of all 
responsibilities and activities required of this position”. 
 
 
ADDITIONAL REQUIREMENTS 
Position Security  
 No criminal records check required 
X   Position of Trust – criminal records check required 
 Highly sensitive position – requires verification of identity and a criminal records check 
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