
  

If you are interested in applying for this job, please email your cover letter and resume to 

GNHR@gov.nu.ca. Please include the REFERENCE # in the subject line of your email. 
 

 The Government of Nunavut is committed to creating a more representative workforce so it can better understand 
and serve the needs of Nunavummiut. Priority will be given to Nunavut Inuit. Candidates must clearly identify their 
eligibility in order to receive priority consideration under the Nunavut Priority Hiring Policy. 

 Employment in some positions requires an acceptable criminal record check. Possession of a criminal record will 
not necessarily disqualify candidates from further consideration. 

 Applicants may submit their resume in the Official Language of their choice. 

 Eligibility list may be created to fill future vacancies. 

 Job descriptions may be obtained by fax, email or on the website. 

 Only those candidates selected for an interview will be contacted. 
 

 CONTACT:  Department of Finance, Government of Nunavut 

PO Box 1000, Station 430, Iqaluit, Nunavut X0A 0H0 
  www.finance.gov.nu.ca  

 

Phone:  (867) 975-6222    
Toll Free: 1-888-668-9993 
Fax:   (867) 975-6220  
Email:   gnhr@gov.nu.ca 
  

GOVERNMENT OF NUNAVUT   
EMPLOYMENT OPPORTUNITY 

  

 
Title: Medical Transcriptionist  Starting Salary: $ 67,619 per annum, 37.5 hour/week  
Department: Health  Northern Allowance: $15,016 per annum  
Community: Iqaluit   Union Status: Nunavut Employees Union 
Reference Number: 10-504461  Housing: Subsidized Staff Housing is not Available 
Type of Employment: 
 Term Until August 17th, 2018 

 
 
 

Closing date: March 2nd,2018  @ 12:00AM EST  

This is a Highly Sensitive Position and a satisfactory Criminal Record Check, along with a clear 
Vulnerable Sector Check is required. 
 
This employment opportunity is open to all applicants. 
 
Reporting to the Manager, Health Information Management, this position is located in Iqaluit, within 
Iqaluit Health Services. The incumbent provides transcription services to all categories of medical 
staff in the Baffin region, including: family practitioners, medical residents, general and specialty 
surgeons, psychiatrists and various other medical specialty physicians. The incumbent works as an 
integral part of the team responsible for managing patient care information and has direct impact on 
the day-to-day operations of compiling, preserving and disseminating information essential to the 
delivery of health services to the public.  
 
The incumbent transcribes medical dictation in order to provide a permanent record of patient care. 
Maintains records system of medical dictation in order to ensure adequate control of retention and 
distribution of patient care information. Coordinates activities with coworkers and contract 
transcription agencies in order to maintain production levels conducive to efficient workflow. 
Operates designated word processing and patient information systems, computer applications, 
dictation and transcription equipment, as directed to effectively complete assignments. 
 
The incumbant will have an in-depth knowledge of medical transcription practices, medical 
terminology, anatomy and physiology, excellent language skills; including spelling, punctuation and 
grammar, excellent listening skills and eye-hand-auditory coordination, ability to operate word-
processing and database management software, dictation-transcription equipment, and general 
office equipment. 

 
The knowledge, skills, and abilities required for this job are usually obtained through a recognized 
Medical Transcriptionist Certificate from a post-secondary institution or equivalent combination and 
experience. 
  
The Official Languages of Nunavut are Inuktitut (Inuinnaqtun), English and French.  
 
Fluency in more than one of Nunavut’s official language is an asset. 
 
Equivalencies that consist of an acceptable combination of education, experience, knowledge, skills 
and abilities may be considered.  
 
Knowledge of Inuit language, communities, culture, land and Inuit Qaujimajatuqangit is an asset.  
 
Term until August 17, 2018.  Current Indeterminate Government of Nunavut employees that apply 
and are successful on this term position may be offered an internal transfer assignment for the 
duration of the term. 
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