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Welcome 
 
 
Welcome to Nunavut’s education system! Your exciting new teaching career awaits you. 
 
This guide is designed to make your orientation journey simple. It is specifically for teachers, 
language specialists, student support teachers, and learning coaches. 
 
Why It’s Important 
We are committed to helping you, and we know that the more information you have about what 
to expect, the better your experience as a teacher. You are entrusted with the responsibility to 
inspire, empower, nurture, and foster an environment of self-confidence and passion for our 
children. 
 
Nunavummiut are guided by Inuit Societal Values (ISV) and Inuit Qaujimajatuqangit (IQ) 
principles. ISV and IQ are incorporated throughout the education system and are the foundation 
of the school program, the curricula, and local programs. As a teacher, your role is to support 
and encourage your students to learn about Inuit Qaujimajatuqangit, to contribute to and 
support Inuit Societal Values in the school, and to ensure that students understand the 
Inuuqatigiitsiarniq Policy. Your school leaders will support, monitor, and evaluate the application 
of IQ and ISV by staff in the school and answer any questions you may have.  
 
You are expected to know the Nunavut context and how to implement these principles in the 
classroom and school.  
 
IQ Principles  

• Inuuqatigiitsiarniq: Respecting others, relationships, and caring for people  
• Tunnganarniq: Fostering good spirits by being open, welcoming, and inclusive 
• Pijitsirniq: Serving and providing for family and/or community 
• Aajiiqatigiinniq: Decision making through discussion and consensus 
• Pilimmaksarniq/Pijariuqsarniq: Development of skills through observation, mentoring, 

practice, and effort  
• Piliriqatigiinniq/Ikajuqtigiinniq: Working together for a common cause 
• Qanuqtuurniq: Being innovative and resourceful 
• Avatittinnik Kamatsiarniq: Respect and care for the land, animals, and the 

environment 
 
IQ embraces all aspects of traditional Inuit culture, including values, world view, language, 
social organization, knowledge, life skills, perceptions, and expectations. By entrenching IQ 
beliefs and principles within the school system and curricula, the aim is to provide a learning 
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environment where silaturniq (becoming wise) is fostered, and within which the strength of 
inummarik (a capable person) can develop. 
 
It is important that you establish and maintain positive relationships with students, staff, 
and parents or guardians. Embrace the community for the success of your students 
while meeting Nunavut’s goals in education – to ensure that Nunavummiut receive 
quality schooling, improve student outcomes, and strengthen Inuktut. 
 
Our goal with this guide is to give you the information and tools you need to thrive and succeed 
in your classroom, school, and community. We are invested in supporting you to become an 
effective educator as you develop your practice in our culturally rich territory. 
 
How it works 
 
Step 1: Read this guide. 
Step 2: Visit our website.  
Step 3: Embrace our adult-learning approach of self-direction, collaborative leader-led in-person 
sessions, and in-class experience. 
 
This guide and the website have all the essentials about teaching in Nunavut. If you still have 
questions, the Educator Development Division (EDUK-12@gov.nu.ca) is available to help you. 
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Did you know? 
The global educator community recognizes that continuous learning has a direct positive impact 

on student outcomes. 
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Department of Education  
 
Where You Fit in the Professional Community 
 
Now you are part of a team, and your contribution is valuable. Whether you are a recent 
Nunavut Teacher Education Program graduate or joining us from another region, we welcome 
your enthusiasm, new ideas, and contemporary approach to learning. 
 

Your formal two-year probationary period includes many elements beyond your classroom. 
Understanding all the pieces and where you fit within the system will help guide you through this 
important period and into the future.  
 
School and Community 
 
School staff are your primary support system, providing the infrastructure and ongoing 
orientation you need. The community also plays an important role in Nunavut education, 
including the engagement of parents and guardians, family, Elders, teachers, and education 
leaders. You will engage with members of both the school and the community in your new role. 
 
District Education Authorities 
 
The District Education Authority (DEA) plays a pivotal role in your school through your school 
leader. The DEA is a locally elected body within your community with various responsibilities, 
including, for example, establishing the Language-of-Instruction model, school discipline, and 
operational funding.  

Government of 
Nunavut

Department of 
Education

Regional School 
Operations
(Kitikmeot)

Regional School 
Operations
(Qikiqtani)

Regional School 
Operations

(Kivalliq)

Commission scolaire 
francophone du 

Nunavut

District Education 
Authorities

Schools and 
Communities
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Regional School Operations 
 
There are three regional operational offices in Nunavut that directly supervise and support the 
K-12 program. Each school reports to a superintendent of schools, or SOS, in their region. 
These superintendents then report to a regional executive director.  
 
Commission scolaire francophone du Nunavut 
 
The Commission scolaire francophone du Nunavut (CSFN) is responsible for managing 
éducation en français. CSFN manages l’École des Trois-Soleils, a small school of 
approximately 80 pupils, and is responsible for promoting the French language and francophone 
culture through activities inside and outside the classroom. 
 
Department of Education and the Territory 
 
The Department of Education is one of the departments in the Government of Nunavut (GN). 
The GN provides overall leadership and management support to the department under the 
direction of the Deputy Minister. 
 
For more information, visit www.gov.nu.ca and www.gov.nu.ca/education. 
 
Mandate 
 
The Department of Education is responsible for programs and services that support the 
following: early childhood education, the K-12 school system, adult learning, and literacy. 
 
Mission 
 
The mission of the Department of Education is to advance student progress and well-being 
through quality education that inspires all learners and builds communities.  
 
Education is the foundation for the employment and self-reliance of individuals and families. 
Governments, communities, teachers, parents and guardians, and students share responsibility 
for education outcomes to provide the best possible opportunities for the future. 
 
Vision 
 
Our vision is to have more well-educated, bilingual, and self-reliant Nunavummiut. We strive to 
improve our graduation rates and the capacity of our graduates to become self-reliant and to 
succeed in life after graduation, whether they choose to enter the world of work, college, or 
university. 
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Ongoing Support 
 
The Department of Education supports you, as a new or beginning teacher, by clearly defining 
and communicating information needed to become effective in your role. We also support you 
as you integrate into the school and community. 
 
Structure 
 
Your two-year orientation program is designed to support adult learners and is structured 
through three primary components: 

• Mentoring – under development 
• Self-directed study 
• In-person learning sessions 

 
Mentoring – Under Development 
 
The mentoring program is the most important component of your two-year teacher induction. 
Mentoring is the key success factor in your transition to your teaching career and begins before 
the students arrive. You continue to receive ongoing support in your school as a member of an 
educator support team and through your Community of Practice. 
 
Educator Support Team 
 
The educator support team is specifically designed for new and beginning teachers. The team is 
led by your school leaders and learning coach and may involve other select members, such as 
Elders, experienced teachers, and members of the community, to best support your teaching in 
a Nunavut classroom. This team-based model incorporates ISV and IQ principles and 
complements the Government of Nunavut Mentorship Program. This team of mentors follows a 
mixed-mentoring model to help you understand culturally relevant Inuit ways of being, knowing, 
and doing so you can succeed during your two-year induction period and throughout your 
professional teaching career in Nunavut. Through frequent meetings, this diverse group of 
individuals with various backgrounds, experience, and strengths foster knowledge sharing, 
exchange, and community in the school.  
 
Communities of Practice 
 
Communities of Practice is a professional development peer-to-peer online network specifically 
designed to support you in your new teacher role. Your Community of Practice is a place for you 
to share, learn, and explore with your colleagues throughout Nunavut. We encourage you to 
participate. 
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Self-Directed Study 
 
Transitioning to your new teaching position includes professional and personal self-directed 
learning. The period prior to the first day of school enables you to engage in research and self-
directed study. This preparatory phase allows new teachers to learn about what to expect in 
their new role and includes information about the mentoring program. If you are moving to a 
new community, we encourage you to also focus on becoming prepared personally by fully 
understanding the living conditions, including housing, community services, the cost of living, 
and any restrictions. 
 
In-Person Learning Sessions 
 
Your orientation includes this Teachers’ Key Essentials Guide and in-person orientation 
conducted in your school at the beginning of and throughout the school year. You can also rely 
on the learning coach to provide a collaborative peer-learning environment. 
 
Examples of topics school leaders cover during orientation at the beginning of and throughout 
the school year include: 

• School expectations 
• Policies and procedures 
• Systems 
• Introduction to the community 
• Resources  

 
The Benefits 
 
Our induction program is designed to support your professional, peer, and personal growth. By 
immersing in this two-year program, you can expect accelerated progress in your career and increased 
professional and classroom confidence.  
We understand that by supporting you and building a foundation for professional development, 
we will help you be better equipped to support the successful learning of our children and 
become engaged in your community. 
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Professional Development 
A Framework for Educators 
 
Why It’s Important 
 
The Nunavut Professional Development (PD) Framework for the educator community supports 
teachers of all subjects, language specialists, learning coaches, student support teachers, and 
school leaders in every school. 
 
We recognize how important clear communication is in the educator community and understand 
the links between professional development and success. 
 
Our framework is comprised of: 

• Professional Standards for each role 
• A self-reflection tool 
• A professional development plan tool 

 
The PD Framework acts as the foundation for continuous learning for every educator role by 
clearly outlining the required skills, values, and behaviours for effective teaching and leading. 
 
Our framework combines self-reflection and constructive feedback to help you recognize the 
areas of professional practice that need attention to ensure your success.  
 
As a new language specialist, teacher, learning coach, or student support teacher, your 
Professional Standards describe the specific knowledge, skills, and behaviours expected of your 
position. However, we encourage you to review and understand the standards of the other 
members of your school community. If you are an experienced Nunavut teacher, we urge you to 
revisit the tools to further develop your professional practice. 
 
Standards 
 
The Professional Standards are a primary component in education. They define the model and 
level of quality required in your position. You need to understand these standards to ensure 
you’re meeting the expectations for your role. Consistent standards enable us to communicate 
objectively and support you in your new career. 
 
Self-Reflection Tool 
 
The format of the self-reflection tool allows you to objectively assess your progress in all areas 
of professional practice. This process gives you the ability to adequately gauge how you’re 
measuring up to your plans and the department’s expectations for your role. 
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Professional Development (PD) Plan 
 
Designed to guide your professional development, this plan supports new teachers by defining 
and documenting the tasks necessary to meet specific targets. It acts as the roadmap to your 
teaching success. 
 
Getting Started! 
 
Review the components of the Professional Development Framework, including the 
Professional Standards, self-reflection, and PD plan tools, to prepare for your meeting with your 
school leader. Your school leader will: 

1. Meet with you to explain the process within the first 30 days of the school year 
2. Advise you of the requirements and support you through the process 
3. Notify you of critical deadlines  

 
To access the documents, visit the Department of Education website or email Educator 
Development at EDUK-12@gov.nu.ca. 
 
 

Did you know? 
The Nunavut Education Act mandates that each school has a School Team consisting of a 

school leader, a student support teacher, an Ilinniarvimmi Inuusiliriji, a classroom teacher, and 
other education staff the principal feels are needed. 

The functions of the team include: 
• Promoting student registration and attendance 

• Supporting the development and implementation of individual student support plans 
(ISSPs) through consultation with teachers, parents, and students 

• Determining when the school setting is not sufficient to meet the needs of a student     
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Your Year at a Glance 
 
We’ve divided the year into three primary phases to help you understand the information that is 
most important during different times of the year.  
 
This format helps you organize and manage priorities to set you up for success. Each phase is 
divided into categories to guide you through what you need to do and what resources and 
support are available. The timeline represents an overview of a typical school year. Once you 
arrive, you can check your school calendar of expectations for specific dates. 
 
Before School Starts 
 
This phase represents the period of time between when you accept your new position and 
before you arrive at the school to begin a new school year – an ideal time to embrace self-study 
and prepare for your new role. 
 
Beginning the School Year 
 
The start of the school year is a busy time – you’ll attend orientation, prepare for your students, 
and start your mentoring program. There are a number of key activities you need to concentrate 
on to ensure a smooth transition for you and your students. This guide includes checklists to 
help you prioritize the information and tasks you should focus on to effectively run your 
classroom and teach your students. 
 
Throughout the School Year 
 
Once you’ve familiarized yourself with your classroom and other key information to begin the 
school year, additional self-directed and in-person learning is essential. This phase continues 
throughout the balance of the year into your school year wrap-up and over the summer break. 
 
These are your key connections as an educator in the school: 

• School leaders (principal and vice-principal) 
• Learning coach 
• Student support teacher 
• Ilinniarvimmi Inuusiliriji  
• Student support assistant 
• School secretary 
• Custodian 
• Parents and guardians 
• Community 
• Human Resources officer 
• Payroll and benefits officer 
• Finance/Relocation officer 
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Before School Starts 
 
As you begin to prepare yourself for a new role, new profession, or new community, it is 
important that you learn as much as possible before school starts. By understanding 
expectations and your new environment, your transition into your new school will be less 
disruptive to you and your students. 
 
Your professional pre-school phase involves self-directed resource review. These resources are 
available on the Department of Education website. 
 
We recognize the importance of the professional elements during this pre-school phase, but we 
also want to draw your attention to information about the Nunavut territory, regions, and 
community. Being familiar with your new living environment supports a smoother transition, 
particularly if this is your first experience teaching in a Northern or isolated community.  
 
We encourage you to learn about the culture of the children you are preparing to teach, their 
history, their language, and the community you are going to call home. Come prepared with an 
open mind and spirit. 
 
Ensure that your travel and housing arrangements are confirmed well in advance of your arrival 
if you are moving to a new community, including airport pick-up. Direct your questions to your 
Human Resources officer (HRO) about these components of your transition. 
 
What You Need to Do 
 
Prior to the start of the school year, you need to complete various tasks and conduct a 
comprehensive review of materials that support you as a teacher. This task list includes:  

• Completing your Human Resources package  
• Completing the teacher certification and salary evaluation process 
• Reviewing your Professional Development Framework  
• Familiarizing yourself with the Foundation documents (Inuit Qaujimajatuqangit Education 

Framework for Nunavut Curriculum, Inuglugijaittuq: Foundation for Inclusive Education in 
Nunavut Schools, Ilitaunnikuliriniq: Foundation for Dynamic Assessment as Learning in 
Nunavut Schools) 

• Becoming familiar with the curriculum relevant to your position 
• Making note of email addresses and phone numbers for Human Resources information 
• Contacting your HRO to confirm your school’s email address, phone number, and other 

contact information 
• Planning to participate in all mandatory in-person orientation in your community. 
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Beginning the School Year 
 
Starting the school year is exciting for students and teachers. At the beginning of the school 
year, your orientation journey continues with two “C” days. These days are designated by the 
Department of Education for orientation and organized by your school leaders in the first 30 
days of school. Topics include school operations and relationship building with your community. 
In addition to the two “C” days, meeting with the school’s learning coach is a high priority that 
should occur on the first day of school. The learning coach, in cooperation with the school 
leaders, provides support, information, and scheduling for the Educator Support Team to begin 
the mentoring program. Mentorship focuses on guidance and coaching to enable you to 
successfully transition into the Nunavut classroom. 
 
What to Expect from Your School Leaders  
 
Your school leaders are responsible for ensuring that you receive a school and community 
orientation. They also provide ongoing orientation to address various policies and protocols. The 
school operations topics are based on: 

• Government mandates 
• Statutes 
• Regulations 
• Contracts 
• Administration and programs 

 
Examples of school leader–led discussions may include: 

• Inuit Societal Values and IQ Principles 
• The Inuuqatigiitsiarniq Policy 
• The Student Information System (SIS), passwords, attendance, and report cards 
• The Nunavut Literacy Framework K-12 and supporting documents 
• Curricula 
• Day, unit, and yearly plans 
• Emergency lesson plans 
• The progressive discipline process 
• The Professional Development Framework 
• Acceptable computer use 
• The language-of-Instruction (LOI) model used in your school 
• Foundation documents (Inuit Qaujimajatuqangit Education Framework for Nunavut 

Curriculum, Inuglugijaittuq: Foundation for Inclusive Education in Nunavut Schools, 
Ilitaunnikuliriniq: Foundation for Dynamic Assessment as Learning in Nunavut Schools) 

• Staff lists, meetings, supervision schedules, keys, and building access 
• Staff leave and attendance 
• Workplace health and safety 
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Three Key Areas of Focus 
 
As you begin the school year, there are three key areas you should focus on to support student 
success and classroom management. Refer to the checklists included in this guide to help you 
focus on other important activities that are priorities for beginning the school year and general 
orientation. 
 
1. Your Classroom 
 
Prepare for Your Students 
 
Preparing your classroom extends beyond organizing the layout and arranging materials to 
support the curriculum and create an inviting learning environment. Beginning the school year 
involves developing an intimate understanding of each of your students and learning about their 
needs. Take the time to get to know and engage with them, as this time sets the tone for the 
class for the year. 
 
Lesson Planning 
 
Staying organized and planning your school day helps keep you and your students focused and 
on task. Your priority is to confirm your teaching assignment and develop lesson plans. Your 
planning should include developing lesson plans, determining outcomes, and understanding 
how to assess student progress.   
 
Basic Classroom Management Tips 
 

• Stay organized and tidy. 
• Cover only 20 percent of the wall space. 
• Don’t place anything on the door. 
• Incorporate a word wall. 
• Personalize the space. 

 
2. Student Information System (SIS) 
 
Maplewood is a software program available on your classroom computer. This system is used 
for submitting student report cards and reporting attendance. Student historical records are also 
available on the system. An introduction to the system is conducted in person by your school 
leader during orientation. 
 
3. Professional Development 
 
Take the time to review the Professional Development Framework that is specifically designed 
for your role. The framework informs you of our expectations and supports your professional 
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career development. The department has frameworks for each of the following educator 
positions: 

• PD Framework for Classroom Teachers 
• PD Framework for Student Support Teachers 
• PD Framework for Learning Coaches 
• PD Framework for School Leaders 

 
Authoritative Documents  
 
Within the Department of Education, a number of authoritative documents are available to 
communicate policies, procedures, and initiatives to support school operations. These are 
available in your school or by contacting EDUK-12@gov.nu.ca. 
 
Characteristics of a Positive Classroom Environment 
 
“A classroom with a positive environment is harmonious and has students who feel safe and 
valued. A positive classroom is inclusive and welcomes all students. Students know what is 
expected of them and what they can expect.  
 
In Nunavut we believe that a classroom should be a language-rich reflection of its bilingual 
setting. We believe that learning should be connected to the child’s own life experiences. The 
involvement of family and community is an essential component. 
 
In the Nunavut classroom, hands-on, experiential inquiry generates lively and meaningful 
involvement in children’s personal learning. Assessment is authentic and performance-based 
and supports truly meaningful and continuous learning for all students.” 

(Nunavut K-6 Teacher Planning Guide) 

 
 
 

Did you know?  
Communities in Nunavut have different school calendars, which means that not all the schools 

throughout the territory start school on the same day.  
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Throughout the School Year 
 
Throughout the year, as you become immersed in your classroom, school, and community, your 
learning journey involves developing an understanding of various topics.  
 
You are expected to know about, understand, and apply: 

• Teaching in a bilingual classroom 
• Language of Instruction 
• Inclusive education 
• Balanced literacy  
• Curriculum and resources 
• Formative assessment 
• Student assessment 
• Student reporting 
• Teacher-parent/guardian relationships 
• Student health and well-being 
• Workplace health and safety 

 
School Year Wrap-Up 
 
Typically, in the last month of the school year, your principal creates a recommended task list 
for completion as the school year wraps up. This list addresses a number of requirements to 
close off the year. 
 
Over the Summer 
 
The summer period is an excellent time to reflect on your accomplishments and consider your 
professional development. Your educator support team and principal are available to 
recommend continued education, self-directed learning, and courses to enhance your teaching 
experience while you prepare for the upcoming school year. 
 
Your PD plan is your primary source for guidance for your professional development activities. 
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Professional Resources 
 
A variety of resources support our hiring process, your professional practice, and your 
professional development. For your convenience, these resources are available through your 
school leaders, on the Department of Education website, on the Government of Nunavut 
website, or through your Human Resources officer. Most of these resources apply to K-12. Your 
school leaders are available to advise you on the resources that best apply to you and your 
position. 
 
These resources include: 

• Nunavut Approved Curriculum and Teaching Resources 
• PD Framework for Classroom Teachers 
• PD Framework for Student Support Teachers 
• PD Framework for Learning Coaches 
• PD Framework for School Leaders 
• Nunavut Policy for the Assessment, Evaluation and Reporting of Student Learning K-12 
• It Starts at Home – A family engagement resource for Nunavut schools 2014  
• Interagency Information Sharing Protocol: A collaborative arrangement created to better 

identify and assist individuals at risk for suicide 
• Crisis Response Guidelines for Nunavut Schools Staff Manual 2016-19 
• Child Abuse Response Protocol 2004 
• Language of Instruction Model 
• Inuktut Titiqqiriniq program 
• Nunavut Literacy Framework K-12 
• Inclusive Education Policy 
• Safe and Caring Schools Framework 
• Health and Safety 
• Department of Education – Excursions and on Land Trips Policy 
• Department of Education – School Excursion Policy 
• Media in Schools Procedure 
• Department of Education Social Media in Schools Policy 

 
Learning and Growing 
 
We all play a crucial role in nurturing and creating inclusive environments that allow all children 
to thrive. Nunavut culture is at the centre of education in all our schools and communities. The 
resources listed above are available to support your role as an educator in our communities. 
 
Your approach to accessing and learning about our education environment is influenced by your 
students, community, and school. As educators, we are responsible for positively responding to 
the various backgrounds and needs of our students. 
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Not Sure Where to Start? 
 
You are welcome to review the resources listed above in a way that suits your learning style and 
needs. To help you get started, we’ve organized the information into topics. 
 
While all of these resources are important, some may be of higher priority than others given 
your position. Our recommendation is to start by connecting with your Educator Support Team 
once you arrive. They will direct you based on your role and experience. 
 
Our resources reinforce the knowledge and skills you need to cultivate an empowering and 
confidence-building learning environment. Understanding your education environment supports 
your ability to succeed.  
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Acronyms 
 
ADM – Assistant Deputy Minister 
CSFN – Commission scolaire francophone du Nunavut 
DEA – District Education Authorities 
DM – Deputy Minister 
ED – Executive Director 
EPP – Education Program Plan 
GN – Government of Nunavut 
HRO – Human Resources officer 
IAP – Individual Accommodation Plan 
IEP – Individualized Education Plan 
II/SCC – Ilinniarvimmi Inuusiliriji/School Community Counsellor 
IQ – Inuit Qaujimajatuqangit 
ISSP – Individual Student Support Plan 
ISV – Inuit Societal Values 
LC – learning coach 
LOI – Language of Instruction 
NEU – Nunavut Employees Union 
NTA – Nunavut Teachers’ Association 
PD – Professional Development 
PDP – professional development plan 
RSO – Regional School Operations  
SIS – Student Information System 
SOS – superintendent of schools 
SSA – Student Support Assistant 
SST – Student Support Teacher 
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Checklists 
 
The following checklists are designed to support you in your new role and provide a foundation 
for your professional practice today and in the future. 
 
Class List 

• Review all student IEPs  
• Review all student IAPs 
• Identify any student-specific medical or allergy concerns and connect with the Student 

Support Teacher regarding emergency plans 
• Discuss strategies with your school leaders or colleagues regarding student background 

information 
 
Classroom Set-Up 

• Settle into the space and become familiar with lighting, temperature, colours, bulletin 
boards, and layout  

• Ensure the class layout can accommodate gathering spaces of the whole group or small 
groups 

• Organize the classroom library and clearly label all the books by genre, topic, or subject 
• Centralize supplies like pencils, paper, staplers, and the hole punch 
• Post the following items in clear view for all students: 

- The daily schedule 
- Learning goals for units or subjects  
- Word wall: keep it current and appropriate 
- IQ Value of the Week 

• Post safety instructions for fire drills and lockdown 
• Ensure the class is safe by clearing and checking cords, carpets, exits, and desk layout 

(for visibility) 
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Class Rules 
• Establish expectations and engage the students to co-create the class rules based on: 

- Inuit Societal Values 
- Mutual respect 
- Listening to various opinions 
- Raising hands to speak 
- Keeping your hands to yourself 
- Peace-making and peace-breaking 
- Coming to class prepared to learn 
- Controlling mobile phone usage 
- Not taking other people’s things 

• Display class rules, enforcement, and consequences  
• Send information about class rules to parents 

 
BE FLEXIBLE – modify class rules with student input as needed 
 
First Day of School 

• Set the mood for the year and recognize the importance of the first day  
• Greet each student at the door as they enter the class 
• Prepare the seating plan in advance 
• Prepare your introduction and ask students to introduce themselves 
• Share an icebreaker activity for all students to get to know everyone 
• Prepare active lesson plans 

 
Contact Parents or Guardians 

• Send a letter of introduction, including routines and class rules 
• Call each parent to discuss any medical issues, IEPs, IAPs, positive feedback, or 

improvement strategies 
• Establish open communication and contact parents or guardians when needs arise 
• Request a parent- or guardian-student-teacher conference in the classroom to share the 

learning setting 
 
School Procedures – review and know this information: 

• Student attendance  
• Staff leave and attendance – sick days, bereavement days, personal days, etc. 
• School and classroom safety procedures 
• Emergency protocols  
• Assessment and evaluation procedures 
• Reporting procedures 
• Parent or guardian contact information and policy 
• Behavioural protocols 
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School Team – establish relationships through introductions to all school employees:  
• Secretaries 
• Custodians 
• Support staff 
• Teachers 
• Administrators 
• Elders 

 
Professional Development  

• Seek opportunities to engage in professional development 
• Familiarize yourself with funding provided through the Professional Development Council 
• Modify your approach based on student and peer feedback 
• Build a personal portfolio of lesson plans, assignments, positive parent emails, etc., to 

support your teaching practice 
• Review the Professional Development Framework and Professional Standards and self-

reflect to create your professional development plan 
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Frequently Asked Questions 
 
Who is responsible for school procedures and policies?  
 
The procedures and policies in the school are the responsibility of the school principal under the 
direction of the Department of Education. The school leaders are available to answer questions, 
as is the school secretary. 
 
Who should I contact and when should I contact them if I have concerns about a 
student? 
 
Who: Counsellors, the II, or other teachers often shed light on or give clarity to a situation. 
Contacting parents is important, and your school leaders are available to support you. 
 
When: The earlier the better, even if it is simply an uncomfortable feeling or nagging doubt. 
 
What do I do if a student is misbehaving and will not listen to the set class rules? 
 
After discussion with a teaching mentor or Student Support Teacher (SST), co-construct 
classroom strategies with the student to establish attainable behavioural goals. Your SST is 
available to offer further support, which may include a referral to the School Team for additional 
review. Be sure to keep your principal and the student’s family informed.   
 
What technology do the students and teacher use in the classroom? 
 
Students: Schools are supported with classroom computers and computer labs. Some schools 
have smart boards and tablets to support learning.  
 
Teachers: Teachers have access to a desktop computer in the classroom. The computer 
provides access to the Internet and Maplewood, the Student Information System. Any questions 
regarding information technology should be routed through your school leader. 
 
Where do I find the location of colleagues at any given time during the day? 
 
Timetables are arranged, published, and available through your school principal. 
 
Where do I find appropriate school phone extensions?  
 
Most classrooms are provided with a phone. A phone list will be provided at the start of the 
school year. 
 
Do I have a limited number of photocopies for my students? 
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Day-to-day photocopying use is not monitored in most schools. We encourage you to consider 
the role of worksheets within your instructional practice. Be aware that school supplies are only 
ordered and stocked annually. If you are planning a large project that requires extensive 
copying, contact your school leader to discuss the details. 
 
Are there premade reference or reporting forms, homework logs, mark logs, 
attendance logs, etc., that I can access to prepare for the classroom? 
 
Supporting documentation and authorized forms are available and can be accessed through the 
Student Information System or your school office.  
 
Who is responsible for teacher leave and attendance? Who do I report to if I am 
sick? How do I learn about the procedures? 
 
The school principal is your immediate supervisor and primary contact for all matters relating to 
leave and attendance. They provide instruction on school processes and reporting. 
 


